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*otY Gmail ' Nominations Invited for Four week online Interactjve Live Training program on "Administ ative Management. & ,. Financial l\4anagement & ...

- F1Gmail Dr lshwar Mohurley <gug.registrar@gmail.com>

Nominations Invited for Four week onrine Interactive Live Training t;;;;; ;; 
''

-nllinis$tive^Management" & " Financiar Management & Accou-nting,,from 2ndto 29th Sept. 2020
l message

SIERD.<info@sierd.org>
I o: regtstrargadvasu@gmail.com Mon, Aug 3, 2020 at 10i12 AM

-rT:Iii,."i e

l*trr*l
- 

orisinarMessage- 
!ip,_r111larr$J

subject:Nominations Invited for Four week online Interactive Live Training program on "AdministrativeManagement" & " Financiar Management a Ac*unfin9;'1ror zna-to zsitr sepi. ;;;0""'-'Datet3l -07-2020 03:52 pM
F ro m : S I E RD < i nf o@s i 6fu -org>

To:rastogj.gk@iitr. ac. in

To

The HOD/ Heads of personnet/Adminruigilance/HRD
All the Govt. Deptts, Autonomous Bodies & pSUs
Chairmen/CMDs/CEOs of ports, Boards, public Sector Banks,
Insurance Corporation and other Financial lnstitutions

t:I.t* r- cl{tFhir rret! ?Fiil
.ift?/rfi:i f i!,rr

. n 
" " r, 3 {. Q..6...e.L;. I :?-. "

- s >"t0tr-Yk;-q--
Greetings from systematic tnstitute of Economic Research & Deveropment (srERD) New Derh,.

our Institute has been organizing premier training progrcmmes on application, interpretation and evatualion ofstatutory rules on service, Finance matters and Human iesour""s in Govemment, semicovemment organisationsand Autonomous Bodies handl.d by a team or 
"orp"t"ni "no 

dedicated trainers. Based on tne requirementsreceived from our crient organizations, we are organizins tt'" L;* mentioned onrine training programs.

Four Week Interactive Live Training programme from 2nd to 2grh September 2020

Module A: trAdministrative Management,
From 2nd to i sth September 2O2O

Module Bl aFinancial Management & Accountingry
From i 6th to 29th September

{most suitable for mid-career mandatory training for promotion}

htthct/m'il tnrYlA 
',f 
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8/32o20 Gmail - Nornir|atid6 Invited fd FoLr week ortine Interacuve Live TrainirE program on "Administrative Manag€mer . 
& " Financial Management&...

AEoUT THE TRAINING PROGM -

Administrative leadership in the .university system is the force.wtich guides the universrty as a whole.Administrative positions at senior teuel are vesiec-witn tne 
-r"spon"ibility, 

whether derived by statute, charter orarticles of incorporation, for ensuring that the instiiution anJ iiJ'r"roer" fulfil their educational, sociat and ethicalmandates' Administrative leaders may or may not be leaders in eirt'"i t""ciring ;; ,iil"#;'ili are respected fortheir judgement, institutional knowledoe ad predi"tive- Po;ers. sucn individuats il ;J;iy drawn into theinstitutional structure throuoh appoiniment to ."nior- 
"imin:rrrti* p"riii""r. ' Hilii.""iii,' the rote of theadministralors has tended toiocus on the responsibility in r*.iio"ur areas such-as administration, planning, finance,student welfare, and reportino. 

. 
Some of tn" Irpoti"ni 

"liiiJ 
requirea for Administrators can be identified asleadership qualities, communicition 

"r.irr", 
r'urun i!"o,ic" "',un'"gu,n"nt, 

financiar management etc.
All central Autonomous Bodies are required to balance between social objectives and the mainstream functions forwhich they are formed on one side and the rules a r"sr[ti".r ;r the govemment and othelulrrutory bodies. Theyalso need to keep pace with the--changing to"io.rit'rrar 

'!""irJnment 
and technorogical deveiopments. To ensurelranspalency in their operation, eticleniy-ano su.i"i""niriiv i" j't'"ir 

":tiuiii". "no 
pi{r"#;, "; good knowtedgeand understanding of the various admiriistrative pro."ourJ., u."ounting systems ani financiar- managemenl arerequlred' This necessitates a oood. exposure i" '0.fir 

""""ipGr ""d h;ti;;i ;.i""t""ii' jl""*tjng, 
financialmanagement and geneEl administration iun"o lor rne autiioirTu! bodies for their sound govemance.

' Assistant Registrar/ section officers or equivalent officer working in the university/ Institutes (fully fundedby the Centralistate Govemment) may attend this 4 week onrrne rratntng programme.

' The programme has been divided into two distinct modules i.e. ,Administrative 
Management.. and"Financial Management and Accounting"' ln otl"ni.arion can also choose to norinut" participants ineither of the two modules as each is ino6penoeni 6i ine orner. However, both the modules also could becompleted one after the other and woutO Oe immensety beneficial.

FACULTY: ' The sessions y.ll^b::gpq.tqd by highly experienced facurty on interactive and rive basisonline' Individuar questions/doubts and their crarificati6n( wouro be encouraged.

- INR 30000! plus 18% GST per participant online training program for both the component.
lf lhe nominalion is for a onlv.a single component i.e. either ,,Administrative 

Management,, or ,,Financial

i:ilX6ffffi:ir*fiJ#ff9,Ji","t: -*iililiin isiloi- prus 18% csr. Fees iriciuJes rrainins materiar

PROGRAM DURATTON:-

ft wiff be four week online Interactive live training program from 2nd to 2gth september 2020. The module on"Administrative Management" would be held from )"dio tsm september and the second module on ,,Financial
Management & Accountino" fre6 16th to 29th septemL r-2020. There will be two sessions per day. Momingsession wirr be from 10.30Ar\i to 1.00pM ano iriemooi'iesJio,ii,i,, o" rro, 2.00pM to 5.00pM.
It will be our endevour to sen

H.-ryt'{*;i;;;id;;"iii":'"Tffi:SXT["i':ifi:i"'y"^:':Jiili'"d$1r"i"'Y?;.fi'".S1i".\fl:^,il:also prepared small videos on relevant topics to enaule G iaiicipants to absoit tne oasici J'tiose topics beforejoining the session so rhar quarity rnteracttnioutJ'i;i;#fi;;g rhe training.

PROGMM OUTLTNE:-

' 
0illH:ffiff:ff"i*"ir"""o,,fo'nn 

of Pre & Post Recruitment Formatities, Recruirment Rutes,

' writing of ACRs (now.APAR)'f6rm, contenr, rules and 
lylgtions of Reporting officers and Reviewing officers

ilt*::ififfi#thorities, eifects or uo""ri" 
"ririi.l Maintenance and preparation or Annuat performance

' constitution and Functions of Dep-artmental Promotion committees (Dpc) -General provision Relation toseniodtv with speciat empnasis io ?ixaii"; ; J";#il ;" promotion/Direct recruitmenr
httct/h'ir 

'YfrlA tu lm^ilrtmik=qn7a'?'t.oq'vio.=rti.ar.h:rrt&,omrNd=.,vczr-F/^1 
a1,.- q7.n1a4qa3aa.17*<imr,r:hcGF/"3ar67 
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FEE:

MODULE A: ADMINISTRATIVE MANAGEMENT



&32020 Gmail- NomirEtiqls Invit€d tq Fqr wek ortirn Intsaclive uve Trdring program m'Admiristrative Man€gsnenr &, Financial Man€ement&.... . $alient Features of the MACp Scheme & Case Study on MACP Scheme. 
!T-p, Lgave Rutes, TA Rutes, Medicat ntt"-nO"n""ii,f 

"". . Office procedure & Maintenance of Seryice Book. Behavioral Skills

. Constitutional provisions relating to reservation. Reservation policy for SC/ST/O-BC a eW5' 
- '

. prepafttion, Ope|ation.and Maintenance of post based rosters' 
ln*f,fi:lf 

of reservation rosters in oireci recruitmJnt and promotion and concept of own merit borh in. Reservation for persons with disabilities (pWD). Role and function of Liaison officers

. Modes of Retirement including voluntary Retirements. Etigibitity and catcutation for Fetir"."nl e";"ii;l6ltuity, cve, as per 7rh cpc. Salient features of Zth CpC eay a nlfowancJs'"nO-n?u"n"",. Pay Fixation with illustrations. New pension Scheme _ Applicability & modes of lmplementation.

' over view of Administrative vigilance {drafting of chargesneet, conduct of inquiry, role and function ofDisrciplinary authority, presentrng officer and Inquiry Officer. satient features of rhe Constitution 
""J 

r"g; 
""i""iJJ!ur,." rn",,"o. Conduct Rules. Awareness of RTI Act.

MODULE B: FINANCIAL MANAGEMENT & ACcoUNTING
BUDGETING & FTNANCIAL MANAGEMENT

. Budgeting: principles of 
_By.dSetinS; Outcome Budget and Zero Based Budqetino. Preparation of Revised Estrlrates and supptemenrary D;;nl;;;c;;tJ'"."',. Generat Financiat Rutes : cFR 20t * il;;;ffi'Ji,e"nln"ar power Rutes

ACCOUNTTNG FOR AUTONOMOUS BODIES
. General principles and Conventiojs of Accounting; Accounting Standards' Xli;fr,i:-"t of Accounts ro,. cent"r euilnom'ous "a;;es; 

rinanciat sratements for presenrarion of Annual. Accounting pdices & Notes on Accounts' 3ff:#iXiT.:[fiffJ"* 
projects,-C;nts-in-aid, 

Earmarked Funds, Endowment Funds and Retiremenr. for.Revenue and Cd;ital Expenditure. Utitization Certificate for Grants_in_Aid.

AUDITING & STATUTORY COMPLIANCES

. Auditing: Overview and Types of Audit; General
CAG Audit.. Statutory Audit and Intemat Audit. Statutory Compliances: relating to lncome Tax,

cooDs & SERVICES TAX (GST)

' 
!ilfl,frf'"""e' 

object & Purpose, overview of GST and unique Fearures of GST arong wirh the conceprs. Registrations, t""r?,i9ll_", CgTrysition Scheme and Rates of Tax in cST' 
5r?flTffl"rrT""nd 

Firins of nitrri 
"6ng 

;lh''til concept of Reverse charse, rnput rax credit and rr. revesals. A brief on IGST and Compensation to States Act.2017
BYE LAWS, MEETINGS & REPORT WRITING

. Broad,principles of framing Bye Laws
' u€anlzlng Meetings' Preparation of Notice & Aqenda papers, Recording of Minutes and Action Taken Report' iffi:,t{ff#* of writins reports ; sianaardti;"nr for submissio-n to fi;'ilil minisrry; Draftins of

PUBLIC PROCUREMENT, E+ROCUREMENT & GEM
hnt*'//hif t*lA ,-n lh",lhttmik=qf,v'7'*'F;i&,no.r'='o,''A'r'hEcrl,*hrhi.krhfe..i-fl-1Ar67 

7q79!121,I4A4.AA77S,.imrL/=hsdrv^,lAJ6,.q,*2114q4?

principles and practices of auditing procedures; Dealing with

GST, Provident Fund / NpS, Foreign Contribution



&3r'2020 Gmail- NominattcE Invited tor Fqr w€ek onlin€ Interactive Live Training program on 'Administrative Managemenf' & " Financial Management &...' ' Introduction to Public Procurement, Legal, Procedural and Regulatory Frame work of public procuremenr.
cenerar Financiar Rures and GovemmJnt of tnoia Fdeaures-ot proiurement oidooos.' ESjrif""ol 

Guidelines for Procurement ot consutting services, a;i";iil iiin-Jo. tr-cs and ecBS),
. Procurement (outsourcing) of other (Non_consultancy) servrces. CVC Guidelines on pr@urement

' Govemment e-Market Place (GeM) - Introduction & organizational Registration, seconoary user creation andregistration. 9"fE and Special conditions for buyers and sellers under GeM. GeM- procurement Cycle & payment'procedrr*, - - -
' E-Procurement, Guidelines, Difference between Manual Procurement, E-publishing and E-procurement,Back+nd infrastructure for E-pro"urer"nt, diep fy step cuiaelo-e-pro",lr"]r,"ii""'"'t' overview of Tender creation, eudishing, oie'nini lni evatuation of rechnical and Financiat Bids under e-procurement

LAST DATE: ' Last Date of Accepting nominations is 27.08.2020. Nomination can also be foruarded after thelast dale on Enquiry/Confimation.

NOMINATION: -

The organization may please send the nomination^s_stating the partrcipants Name, Designation, their Mobile No. andcontact No' & e-mail lD' Kindly also provide GSTIN if yoir organization at time 
-of 

Nominatron. For makingpayment through DD/cheque/NEFT/Pay order/PFMSltnapsldrcs drawn in favor of ,,systematic Institute olEconomic Research & Development' payable at r.r"* oani'r.rerr payment may be maje direct to curent A/cNo.606700301000128 (rFsc code vuBooo60sr, MicR No.'riooozdoiol iliieii;;ffi.il Bank or Baroda,Mayapuri Branch, New Delhi under intimation ui em"ri-ear.i No. BXppK7937K GsT|N- ozBxppKT93TKlzN

since limited seats are available for the present workshop, nominations will be accepted on firct-cum-first-servebasis' Nomination once confirmed cannot be cancelled; however substitution of participant is permissible. In casenominated participant is not able to attend the workshop due to any reason and no substitution is made, fees shallb€ payable.

You are requested to kindly nominate officers and executives for the present workshop at the earliest and drawmaximum benefit from this opportunity,

We shall be glad to accommodate the nominations from your organization.

With best regads

Neeraj Kumar
Program Goordinator
SYSTEMATTC INSTITUTE OF ECONOMIC RESEARCH & DEVELOPMENT
New Delhi - 110046, Mob. No.9958014267
E*nail: sierd@rediffrnail.com / info@sierd.org

Note: Registration Form & Brochures Attached

ABOUT SIERD

systematic Institute of Economic Research & Development (slERD), New Delhi, is an rnstitute dedicated forthe complete development of Human Resources irrrouin gorcation, Training and Research, conducts variousHuman Resource Develooment Programmes i"i J,ff"ri]"ii"rg"t groups. sIERD is an independent body to undertakeactivities in the fietd of training anA jeveiop;;;i. - '"''"''-
SIERD has a pannel of eminent resource persons having m.op thfl 20 to 30 years of experience in their areas of
;i3ifA6l"" 

Innovative training packase *itn 
""p"riri"ntut 

training rootr ri,i 
"iu"tii"i"ss are rhe randmarks

constant Esearch work is in progress at stERD to develop need based and innovative training programmes fordifferent target groups' study materials are also prepared in different languages based on the training needs.

htfhc //hril tYYlt '.* 162 h tm'>ik=af.7a7'14^5r'vi*=dac'r.h=.rrr.,*hthi.r=rhrorr-fo/^,r 
ArAT?q7'l.D'r1ra4.n,A17r,<imrir;m.dpl-?a,rA7?q 7a 111aq4a



&Bl202o Gmaii- Nominations Invited for Four week online lnteractive Live Trairing program on "Administratjve M agemerf &" Finarrcial MarEgsnent & ...

. VlSlONi Changing the inner attitude, one can change the outer aspects of life' MISSIONT Dedicated for the complete developmeniof Human Resources

Multiple workshops organized by sIERD have been attended and appreciated by offcers of organizations that includes butnot limited to Ministry of Road Transport & Highways, coal India Ltd., Indian oil Ltd, Ts, NlTs, t Ts, llMs, lHMs, NHpc,NABARD' HUoco' HAL' JNPT, Anna university, coir Board, spices Board, Indian space Research organization, srpl, Glcof India' Blr' India Trade Promolion organization, Bharal Dynamics Ltd., Directorate General of shipping, Headquarters,western Naval command Mumbai' Rajiv Gandhi Indian Institute of Management, shillong, centrat Instjtute of psychiatry
Ranchi' Indian Institute of Management Ranchi, National rest House Kolkata, Economic Research & statistics section, coirBoard cochin, Rajiv Gandhi university of Health sciences, Bangalore, The synthetic & Art silk Milts, Research AssociationMumbai' Material organisation, Eastern Naval command visakhapatnam, Nehru yuva Kendra sangathan New Delhi,Uttarakhand Electricity Regutatory commission oehradun, National Institute of Rural Development & panchayati RajGuwahati, Indian Insttute of rechnology Guwahati, National Hydrographic office Dehradun, Nationat Institute of rechnology
surathkhal, Karnataka, Gas Turbine Research Establishment (crRE) Bangatore (DRDo Unit, Ministry of Defence, Govt o,India)' Institute of Hotel Management Aurangabad, combat vehicle Research & Development Establishment (DRDo)
chennai, Electonics corporation of India Limited Hyderabad, Defence Materials & slores Research & Development
Establishment (DMSRDE) Kanpur, (DRDo unit, Minisky of Defence, Govt of India), National Institute of Nutrition Hyderabad,
Indian Instjtute of Engineering sciences & Technology shibpur Howrah, Nauonal Instjtute of rechnotogy Agartala Tripura,
Goa University, Gulbarga University Karnataka, Indian Institute of Technology Roorkiee, N.H.D.c. Limited Bhopal, Vikram
Sarabhai Space centre Thiruvananthapuram, Institute of Hotel Management catering Technology & Applied Nutrition
Hyderabad, Maharana Pratap university of Agricutture & Technology Udaipur, l.K. Gujral punjab rechnicat university
Puniab, Integrated Test Range, DRDo chandipur orissa, sardar vallabhbhai patel National police Academy (svpNpA)
Hyderabad, Natjonal Institute of Nutrition Hyderabad, Indian Institute of Foreign Trade Kolkata, North Eastern Regional
Institute of science & Technology Niriuli ltanagar, college of veterinary science & Animal Husbandry (central Agricultural
University) Mizoram, National Institute of Technology Patna, National Institute of Technology Durgapur, Natjonat Institute ol
Technology Kurukshetra, Indian Institute of Technology Patna, Indira Gandhi Institute of Medical Sciences (tctMs) patna,
National Institute ofTechnology, Arunachal Pradesh, National Institute ofTechnology silchar, North Eastern police Academy,
shillong, oil Indian Limited Duliajan (Assam), Bhartiya Nabhkiya Vidyut Nigam Limited, Kancheepuram (T. N.), Naval Aircrafl
Yard Goa. The Indian Law Institute New Delhi, Indian Institute of Information Technology, Kalyani (W. B.), Vesvesvaraya
National Instittue of Technology Nagpur, Indian Instjtute of Science Education and Research (llSER) Tirupati, Soljd Stale
Physics Laboratory, DRDO New Delhi, All Indian lnstitute of Ayurveda New Delhi, Naval Armament DeDot. Karwar
{kamataka), Indian Insttute of Science Education and Research (llsER) Pune, NBCc (tndia) Limited New Delhi, Tata Institute
of social Science Mumbai, Lakshmibai National college of Physical Education Trivendrum, Institute of Hotel Management
Goa, Indian Institute of Technology Jodhpur, CCS National Institute of Agriculture Marketing Jaipur, SV Natjonat Institute of
Technology surat, central Adoption Resource Authority New Delhi, tndian Institute of Astrophysics Bangalore, Defence
Laboratory, DRDO Jodhpur, National Assessment and Accreditalion Council Bangalore, Chittaranjan National Cancer
InstitJte Kolkata, Electronics & Radar Developmenl Establishment, DRDO Bangalore, Bhartiya Reserve Bank Note Mudran
Pvt. Ltd. Salboni, Cenfe for Artificial Intelligence and Robotics DRDO Bangalore, Indian Institute of Technotogy Kharagpur,
Numaligarh Refinery Limited Guwahati, Directorate General of Hydrocarbons Noida, Indian Institute of Information
Technology & Management Trivandrum, L. G. L Regional Institute of Medial Health Tezpur, Sam Hingginbottom University of
Agriculhrre Technology & Sciences Allahabad, Indian Institute of Management Ahmadabad, National Institute of Technology
Shillong, H.P. Electricity Regulalory Commission Shimla, National Instibte of Electronics and Information Technology calicut,
National Institute of speech & Hearing Trivandrum, Fluid control Research lnstitute palakkad Kerala, Advance Systems
Laboratory DRDo Hyderabad, Material organisation Karuvar, National Tuberculosis Institute Bangalore, National Institute ol
Technology Pondichery, Victoria Memorial Hall Kolkata, Institute of Hotel Management Bangalore, coir Board Kochi, Blrsa
Institute of Technology sindri Dhanbad, V. o. chidmbaranar Port Trust T. N., centre for High Energy Systems & sciences
DRDo, Hyderabad, Kerala startup Mission Trivandrum, Institute for Design of Electdcal Measuring tnsfuments Mumbai,
International Institute of Population sciences Mumbai, National Institule of Technical Teachers Training & Research Bhopal,
ECGC Limited Mumbai, Central University of Gujarat Gandhinagar, DEBEL, DRDO New Delhi, RITES Ltd. Gurgaon, ltp
Mumbai, oFcclL New Delhi, AI|SH Mysore, Bharat Electonic Ltd. Sahibabad, Bharat Etectronic Limited pune, Indian
Instjtuts of Technology Mandi, Braithwaite & co. Ltd. Kolkata, NIFT Gandhinagar, NIFT Kannur, N|FT Mumbai, VRDE
Ahmednagar, lllT Vadodara, Film Division Mumbai, llM Udaipur, llT Bhubaneshwar, JNCASR Bangatore, The Maharaja
Sayajirao University of Baroda, Natioanl Gallery of Modern Art Bangalore, lllT Chittor, NIFT Hyderabad, GDAC pune, llM
sambalpur, NIFT New Delhi, Karanatiaka vikash Grameen Bank Dharwad, lWAl Noida, power Grid corporation of lndia
Gurgaon, GIC of India Mumbai, THDC Rishikesh, NtOT Chennai, PSG CT Coimbatore, IRCTC Mumbai, T Dhanbad

hftrc1/m'if 
'vrvlA ',* hn,ilhfik=af7azdq.{&viu=rtPco*.h=ctt,omrt.t=rh'art-F/"i a1F;t1c7em1lklqLaax\1&GifrJ=n.drel^3alA7?qznlr711dq4q q/6
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? attachments

fi Prog. No.T-98.pdf' - 1322K

6) Regisfaton form.docx
'17K

litt*t/mif rYYlc.t6 l6,ilhfinik=qm7.'r.{ts5&vitu=rt&.€r.h:Cl&'wmthid=rhrF*l-f/^lA1R7?C79m11/!aL1r'.Ka7a.im.{=mcGto/"iA1A7jq7Fr|?114q4? A/A


