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S' Y' B' Com' Sem- III and IV
ComPulsory English

Core Course

This Syllabus has been designed as per the instructions from the Ministry of Human

Resource Development and University Grants Commission'

Obj ectives:-

i) To acquaint the students with success stories of stalwarts in business industry'

ii) To create competency among the students regarding communication skills and

to develop among them the ability to communicate effectively in English'

iii) To inspire students to use various soft skills regarding use of English in business

world.

iv) To upgrade students' grammatical sense and master the basic grammatical

asPects of English language'

Books Prescribed for Semester III and IV:

i) Overture: A Text Bookfor College Students

Recommended reading for Grammar, writing Skills and soft skills:

i) English Grammar and Composition' R' C' Jain' Macmillan India Limited'

Chennai,2003.

A Course in English Grammar by R' N' Bakshi' Orient BlackSwan'

The Communicator, Orient BlackSwan' 2013'

A Course in English Gtammar by R' N' Bakshi' Orient BlackSwan'

Macmillan Foundation English by R' K' Dwivedi & A' Kumar (Macmillan)'

Contemporary English Grammar & Composition by David Green (Macmillan)'

o-jvO 5 P P' /l'" -:>44#'
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vi)
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Gondwana University Gadchiroli
Syllabus for

B. Com. Compulsory English- Semester-Ifl & IV
80 Marks Theory (University Examination) + 20 Marks lnternal Assessment

B. Com. Semester III- Compulsory English

Core Course

Course Code- UCA3C03

,- Prose Section -

Grammar and Communication Skills, and Personality Development Skills

I Sundar Pichai

2 How Welth accumulates and Men Decav -G.B.Shaw
3 Muhammad Yunus
A Youth and the Tasks Ahead- Karan Sinsh

Leave Applications and Job Applications with Bio-data
Business Letters-Complaint and Response to Complaint

E-mails
Report Writing

Punctuation
Degrees of Comparison
One Word Substitution



(l.

S. Y. B. Com.

Compulsory English-

Core Course

Course Codo'UCA3C03

Semester-III

Unit Wise Allotment of Marks

*

,}

Sr. No. Unit Portion Marks Allotted

I I Prose 30

2 m Grammar 10

3 u Writing Skills, Communication

Skills

40



S. Y. B. Com. ComPulsorY English

Pattern of Question Paper- Sem-III

Time : Three Hours Total Marks :80

Que. l. A) One Long Answer Question out ofTwo to be answered in about 150 words

(Based on First two Prescribed Prose) l0

B) One Long Answer Question out ofTwo to be answered in about 150 words

(Based on last two Prescribed Prose) 10

Que.2. A) One Short Answer Question out ofTwo to be answered in about 75 words

each (Based on flrst two Prescribed Prose) 5

B) One Short Answer Question out ofTwo to be answered in about 75 words

each (Based on last two Prescribed Prose) 5

Que. 3. A) Any One Long Question on Leave Application or Job Applications with Bio-data
l0

B) Any One Long Question on Daily Routine (based on time schedule) 10

Que. 4. A) One Long Question on E-mail Writing

B) One Long Question on Report Writing- Newspaper Report/Work Report

Que. 5. A) Punctuation (One out ofTwo)

B) One Word Substitution

C) Change the Degree

l0

10

4

3xl=3
3Xl=3
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n

S. Y. B. Com. Conpulrory English- Sem- III

Internal AsEersment (20 Marks)

The criteria for the award of Intemal Assessment lvlarks will be as given below:

i) Unit Test Performance and Assignment/Project Submission : l0 Marks

iD Oral Test : 05 lvlarks

iiD Attendance/Overall Performance and Responsible Behaviour : 05 Marks
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Gondwana UniversitYo Gadchiroli

Faculty of Commerce- Other Compulsory Languages

Syllabus for S. Y. B. Com.

(cBCS)

Semester-Ill

Supplementary English

Foundation Course-UCA3F0l

(To be implemented from June 2018)

And

Semester-IV

Supplementary English

Foundation Course-UCA4F01
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S. Y. B. Com. Sem- III & IV
Supplementary English

Foundation Course
This Syllabus has been designed as per the instructions from the Ministry of

Human Resource Development and University Grants Commission'

Objectives

i) To enable and inspire the students to read and learn various types of texts and

enrich vocabulary and understand men and manners.

iD To instill poetic sense among students through reading of poetry.

iiD To upgrade students'grammatical sense and master the basic grammatical

aspects of English language.

iv) To provide an opportunity to students to learn language elements and their

application in practice.

v) To create competency among the students regarding communication skills and

to develop among them the ability to communicate effectively in English.

vi) To inspire students to use various soft skills regarding use of English in business

world.

Books Prescribed for Semester III and IV:

l. A Pathway lo S uccess by Orient BlackSwan.

Recommended reading for Grammar and Composition:

i\ English Grammar and Composition by R. C. Jain, Macmillan India Limited'

Chennai,2003.

iD A Course in English Grammar by R. N. Bakshi' Orient Black Swan.

iiD Macmillan Fourulation English by R. K. Dwivedi & A. Kumar (Macmillan).

iv) The Communicarol, Orient BlackSwan, 2013

v) Contemporary English Grammar & Composition by David Green (Macmillan).

J)(n,)s P ?,/b, :€,-1.hf
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Gondwana Universifv Gadchiroli
Syllabus for

S. Y. B. Com. Supplementary English- Semester-Ill & IV
80 Marks Theory (University Examination) + 20 Marks Internal Assessment

S. Y. B. Com. Semester III- Supplementary Engtish

Foundation Course

Course Code- UCA3FO1

Prose Section

Poetry Section

The Harp of India- Henry Louis Vivian Derozio
2 Money Madness- D. H. Lawrence

Grammar and Communication Skills

Degree of Comparison
One-Word Substitution

Meeting and Greeting People and Dialogues
Croup Discussion, and Interview and Interviewing Skills

. f ' | / / /a) _1...->-"-/.r_6.

I The Power of Prayer- Dr. APJ Abdul kalam
2 Water: The Elixir of Life- C. V. Raman
3 A Talk on Advertising- Hermon Wouk
4 The Gold Frame- R. K. Laxman

i), (tY,'
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S. Y. B. Com. Supplementary English-

Foundation Course

Course Code- UCA3F01

Semester-Ill

Unit Wise Allotment of Marks

Sr. No. Unit Portion Marks Allotted

I I Prose 34

) II Poetry t4

3 III Grammar t2

4 IV Writing Skills and

Communication Skills

20

D.(neS FFil*' -1Z4zt*!-h 'a N. tc&r.r-.^Jc" v -qA_
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S. Y. B. Com. Supplementary English

Pattern of Question Paper- Sem-III

Time : Three Hours Total Marks :80

Que. l. A) One Long Answer Question out ofTwo to be answered in about 150 words

(Based on First Two Prescribed Essays) l0

B) One Long Answer Question out ofTwo to be answered in about 150 words

'r' (Based on Last Two Prescribed Essays) l0

Que. 2. A) Two Short Answer Questions out of Four to be answered in about 75 words

each @ased on Presoibed Poems) 2X5 =10

B) Two Short Answer Questions out ofFour to be answered in about 50 words

each (Based on Prescribed Essays) 2X5 =10

Que.3. A) Degree ofComparison 4X2 =08

B) One-Word Substitution 4Xl =04

C) Identification ofTitles of Prose/Poetry and authors/Poets 4X2=08

q; Que. 4. A) Dialogue Writing (Any Two out of Three) 2X5 = l0

B) Long Questions on Group Discussion, and Interview and Interviewing

Skills (Any One out of Two) l0



S. Y. B. Com. Supplementary English- Sem- III

Internal Assessment (20 Marks)

The criteria for the award of Intemal Assessment Marks will be as siven below:

i) Unit Test Performance and Assignment Submission

iD Oral Test

iii) Attendance/Overall Performance and Responsible Behaviour

<.,./*#-'-'f
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GONDWANA UNIVERSITY GADCHIROLI
SYLLABUS
B.Com. - II

Foundation Course - Compulsory Foundation
ComPanY Law
Semester - III 

rheory: Eo

Internal Assessment : 20

. Level of knowledge : Basic Knowledge

. Objectives : To develop conceptual understanding of the fundamentals of company law and

procedure requirements. To impart skill skills in law'

COURSE INPUTS

Unit-I: Joint Stock ComPanies

MeaningNature'KindsofCompanies,PrivateCompaniesandPublicCompanies.
Distinction,Holdingcompaniesandsubsidiarycompanies,Advantage'Disadvantagesof
Joint Stock ComPanY.

Formation of ComPanies

Causes, Stages of formation of companies', Functions'

Promotors

Meaning, Kinds- functions, liabilities of promoters'

Unit - il : Memorandum of Association and Articles of Association

Meaning,Importance,Nature,ContentsofMemorandum,Doctrineofultravirus.effectof
memorandumandanicles,AlterationinMemorandumofAssociation.Distinction
Memorandum of Association and Article of Association'

ProsPectus

Definition,objective,ConditionsforthelssueofProspects,Statementinlieuof
prospectus, Information memorandum, Book Building' Shelf Prospectus'

misrepresentation and penalties in Prospectus'

Unit - III : ConcePt of CaPital

Introduction, Classification, Kinds of Share Capital, Procedures for the issue of share,

Bonus Issues, Alteration in Share Capital, Underwdting of Shares. Equity with differential

right issues, issue of sweat equity shares, Employees stock option scheme'

Share Allotment and Share Certificate

Share Certificate, Meaning, Particulars in Share Certificate, Statutory Provisions

Regarding Share certificate, characteristics of Share wanant, statutory condition

regarding share wanant, Call in Share, Forfeiture of Share, Provision Regarding,

Forfeiture of Share, Surrender of Share. Meaning & Types'



Unit - IV : MembershiP of a ComPanY

Qualification,MethodofMemberofCompany,Advantages&Disadvantages'
Termination of Membership Rights and Liabilities of Member'

Directors of ComPanY

Appointment, Remuneration of Directors, Duties, Liabilities, Powers Rernoval of

Directors, Retirement of Director, Legal Position of Directors'

List of Recommended books :

1. A. K. Mujumdar, Dr. D. K. Kapur, company law and practice. (Taxmann's, New Delhi)

2.B.K.SenGuptaCompanyMeetinglawprocedure,(Eastemlawhouse'Culcutta)
3.P.K.Ghosh,V'Balchandran,Companylawandpractice(SultanChand&Sons)
4.ElementsofCompanyLawbyN.D.Kapoor,(SultanChand&Sons,NewDelhi)
5. V. S. Datey, Elements of Company Law (Taxmann's Allied Services (P.) Ltd' New Delhi)

6. Avatar Singh, Company law (Eastem Book Co' Lucknow)

7. P.P.S. Gognd company law S. Chand & Co'

8.qdsd6'|{ErsqftHrffdrdqt{ffd.3lrFtEtrg,dfrftqffid+€-{q-rrqG'd'
ffi, er$EI q-{'Rrc qFT{t



Gondwana UniversitY
B.Com Part ll
(Semester lll)

(UCA3C05) MonetarY Economics-l
(Money and Banking)

objective:
To explain the nature, functioning and issues related to money, Banks and Non Banking financial

institutions in India to the students.

Books Recommended

1. Monetary Economics: Dr. DevendraKawday, DiniMenon. PayalPrakashan Nagpur.

2. Macro Economics: Errol D'Souza. PEARSON Delhi.

?. dtrfi 3Tfflr€I : si. csrm-{ fvtgs @ y-orsrc cFIT{

y. sTFr+)qur 3TrFr RFilq sqd €i. fr qq. eTR, si. G+ffiT ecmf M
TflYr{ rTqT{

,". dtrfi erdqrcr:d. A tS oqq{t{Rrqur srq?no qrfi-i
s. q{r iiRiT qq erffiq affin :E. d t'S omtTnrqq 3Tn?lro 3lrfl-?

Unit No. Topics
Money

1.1 Evolution, definition, nature and functions of money.

1.2 Paper Currency and lts Kinds, Advantages and Disadvantages. lmpact of
fake currency in Indian Economy.

1.3 Methods of Note lssue: Fixed Fiduciary System, Fixed Maximum Fiduciary

System, The proportional Reserve System, Minimum Reserve System.

1 Monetary System

2.1 Modern Monetary system- Plastic Currency ATM(Automatic Trailer

Machine) ECS(Electronic Clearing System) Credit & Debit card and

EFT(Electronic Fund Transfer)
2.2 lnflation and Deflation

3 Banking

3.1 Evolution, Definition, and Types of Banks

3.2 Functions of Commercial Banks.

3.3 Credit Creation bv Commercial Banks

4 Central and World Bank

Central Bank: Definition, lmportance and Functions.

Credit Control by Central Bank. Repo and Reverse Repo Rate

World Bank: Evolution, Objectives, functions, Achievement.

World Bank and India, Objections against the World Bank.

4.L
4.7
4.3
4.4



B. COM PART II

SEMESTER - III

QUESTION PAPER PATTERN

MONETORV ECONOMICS.I

Time : 3 Hours Total Marks: 60

lnternal Assessment- 15 marks

Que. No. 1-Unit I A) TheorY 5

B) Theory 5

OR

C) TheorY t2

Que. No. 2-Unit ll A) Theory 9
5B) Theory

OR

C) TheorY 12

Que. No. 3-Unit lll A) TheorY 9
6B) Theory

OR

C) Theory t2

Que. No.4-Unit lV A) TheorY 6

B) Theory 6

OR

C) Theory 72

Que. No. 5
3A) Theory(Unit l)

B) Theory(Unit ll) 3

C) Theory (Unit lll) 3

D) Theory (Unit lV) 3



Unit I

t. Floatation ofjoint stock companies and their capital structure.
r Accounting for issue and forfeiture ofshares, re-issue of lorfeited shares
. Issue and redemption ofdebentures.

B. com. Part II
Semester - III

CORPORATE ACCOUNTING- PAPER I

Theory - 60 Marks
Internal Assessment - 15 Marks

Final accounts ofcompanies: preparation offinal accounts ofjoint stock companies
with reference to companies act.

Unit II

l.

Unit III

l Valuation of Goodwill: Meaning and features of goodwill need for valuation of
good will, factors Influencing valuation ofgoodwill, Methods ofgoodwill.
. Average Profit Method
. Weighted Average Profit Method
o Super Profit Method
o Capitalizatiorr Method

Unit IV

l. valuation of Shares: Meaning and need for valuation ofshares, factors influencing
valuation of shares, methods of valuation of shares.

o Net Asset Method
r Yield Method

&c*,K"p,ry__'
-qil., t; d'*'-arl (rr'u'r Kc^'oda')

.ry:":3ff*- q\'$"
?h-* *vt") $V",.f)

E. l*i-9



Books Recommended

l. Advanced Accounts- M.C.Shukl4 T.S.Grewal; M.P.Gupta; S. Chand & Co.

2.corporateAccounting- !lT. ,ilgd qfft, gf. 3T{trd< frB, Cf. {Iqe EIA, df.gqS qTq
sTg{sr rflar{ qFrg{

3. Corporate Accounting + Dr. S. M. Shukla, Dr. S. P. Gupta, Sahitya Bhawan Publication.

4.CompanyAccounts+IlT. C. Sq. gqd.F.'t, hqf C-ffF, qFIf(.

5. Corporate Accounting + S. Anil Kumar, V. Rajesh Kumar, B. Mariyappa, Himalaya Publication

House.

6.Financial Accounting+€f. Sfr. gq. gffi,Ffff,g cl{q, qlrlT.

7. Financial Accounting + S. M. Somani, J. M. Ranade, Sheth Publication.

8. Financial Accounting * S. P. Jain, K. L. Narang, Kalyani Publication.

9. Financial Accounting + N. Vinayakam, B. Charumati, S. Chand and Company.

l0.Financial Accounting-2-! . gRg qfO, gFtd !F6ISH, qTqN(

I 1. Financial Accounting + Dr. K. B. Moharir, Dr. Pradip Ghorpade, Dr Jaydev Lanjewar, hof.

Kedar, Payal Prakashan Nagpur

l2.Corporate Accounting - Dr. H. M. Kamdi, Das Ganu Prakashan, Nagpur



l]. Com. Itart II
Semestcr III

CORPORATE ACCOUNTING - PAPER. I

Timc : 3 Hours

Que. No. I Unit I A) Practical Problem - 06 Marks

B) Practical Problem - 06 Marks

OR

C) Practical Problem 12 Marks

Que, No. 2 Unit II A) Practical Problem 06 Marks

l]) Practical Problem 06 Marks

OR

C) Practical Problem 12 Marks

Que, No. 3 Unit III A) Practical Problem 06 Marks

B) Practical Problem 06 Marks

ott
C) Practical Proble m 12 Marks

Que. No. 4 Unit IV A) l'ractical Problem 06 Marks

I3) l'ractical Problcm 06 Marks

OR

C) Praclical Problcm 12 Marks

Que. No. 5 Unit I A) Thcory on Unit I 03 Marks

Unit II p) Thcory on Unit II 03 Marks

Unit III C) Thcory on Unit III 03 Marks

Unit IV D) Theorv on Unit IV 03 Marks

Theory :- 60 Marks
Internal Assessment :- l5 Marks
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B.COM.PART TWO
SEMESTER-III

COST ACCOUNTING
Theory: 60 Marks

Internal Assessment: 15 Marks
objectives- To Provide Basic Knowledge and understanding of important cost Accounting'fo Business and Industry

Periods Allotment

UNI'[ I
Meaning, Importance, Nature and Scope of Cost Accounting, Methods and Types

Distinguish between cost Accounting and Financial Accounting, Element of
Allocation. Single or output costing, problems relating to cost-sheet and render

UNIT II
Ileconciliation statement- causes of Reconciliation Needs, Reasons for
Reconciliation of Profits Sliown by Financial Accounting and cost Accounting.

Balance- Sheet of Contract.

l5
of Costing,

Cost and

l5
difference,

UNIT rrr 15
Proccss Costing- Feature ol' process costing, Advantages and Disadvantages, principle of
Process costing, Application of process costing, problems on Simple process Including Normal
And Abnormal Gain and wastage. And Joint product costing and Sale of By -product.

UNIT rV 15
contract costing- Features, Types of contact costing, certified work, Uncertified work,
Retention Money, Profits on Incomplete contracts, cost-plus contract, Treatment of profits and
Problems on one or Two contracts for one year only, placement of Important Items in the

V
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BOOKRECOMMENDED

l. Cost Accounting- R. S. N. Pillia and V. Bhagavati,S.Cha'd and Company, New Delhi
2. cost and Management Accounting- Dr. Rahul Sawlikar, Dr. K.B.Moharir and Dr. pradip Ghorpade,

Rajani Prakashan,Nagpur. I SBN-97S-93-82683 -00- I

3. cost Accountirig-M. Khan And p.K. Jain, Tata McGraw Hill ISBN - r3:9i8-0-0i-040224-9
4' cost Accounting- Dr. R.K.Sawlikar and Dr. R.p.rngole, Das Ganu prakashan, Nagpur, ISBN-97g-93-

8 r 660-40-9

5. cost Accounting- S.N.Patil and A.N.patil, vishwa publishers and Distributors, Nagpur. ISBN-g l-
86454-34-9

6. Cost and Management Accounting- y.R.Mahajan, pimplapure prakashan, Nagpur
7. Cost Accounting-M.C.Shukla,T.S.Grewal, M.p.Gupta, S.Chand and Company, New Delhi
8. Practical costing- B.S.Khanna, I.M.pandey,G.K.Ahuja,S.c.L.Batra,S.chand and company, New

Delhi

9. Cost and Management Accounting (Marathi) Dr.Kishor Moharir, Sunita Moharir,
Dr. Pradip Ghorpade, Dr. Vinod Waghale, Das Ganu prakashan, Nagpur

10. Cost and Managemert Accounting (Marathi)- Dr.Sudhir Bobhankar, Dr. Megha Kanetkar, Shri.

Sainath Prakashan, Nagpur

I L Cost Account (Hindi) - S.M.Shukla

12. Cost Account (Hindi) - l.C.Gupta and Trivedi

13. Cost Account (Hindi) - M.N.Arora, S.Chand and Company, New Delhi

14. Rathnam Costing Theory- p.V.Rathnam

I 5. Cost Accounting-V.K.Saxena, C.D.Vashist

I 6. Cost Accounting-Jarvaharlal

17. Cost Accounting- S.P.lyanger, Sultan Cliand and Company, New Delhi

18. Cost and Managemert Accounting- ShashiK. Gupta, Kalyani publisher, New Delhi
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PAI'ER-PATTERN OF
B. COM PART TWO

SEMESTER III
COST ACCOUNTING

Time = 3.00 Hours

QueNo. I on Unit l"
a) Theory
b) Problem

c) Problem

Que No. 2 on Unit 2nd

a) Problem
b) Problem

c) Problem

Que No. 3 on Unit 3'd

a) Problem
b) Problem

c) Problem

Que No. 4 on Unit 4'h

Theory :- 60Marks
Intcrnal Assessment :- 15 Marks

(oR)

(6M)
(6M)

(12M)

(oR)

(6M)
(6M)

(12M)

(6M)
(6M)

(12M)
(oR)

a) Problem (6M)
b) Problcm f6M)

(oR)

eue No 5 write JjJ;::il., t''''
a) 1'heory on Unit l'' (3M)

n 3-il::il:,': , -$**$')b^,"J"1]il] 
t\t*.''{
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B.Com Part Two
Semester III

Advertising Management
Theory : 80 Marks

Intemal Assessment :20 Marks

Objective: To acquaint students with the theory and practice of Advertising as well also

Marasement

UNIT I

Introduction and Basic Concepts

History of Advertising, Meaning of Advertising, Advertising Purpose and Functions, Social and

Ethical aspects of Advertising, Advertising and the Marketing Mix, Role of Advertising in the

Marketing Mix, Advertising as a Communication Process, Types of Advertising, Major

Institutions of Advertising Management.

UNIT II

Advertising and Campaign Planning

Marketing Strategy and Situation Analysis, Advertising Plan, Advertising Objectives, DAGMAR

Approach, Advertising strategy, Advertising Compaign -Planning Process, Advertising Budget-

Different Methods, Budget Making Process.

UNITIII

Advertising Media Stratery

Role of Media, Types of Media, Their advantages and disadvantages, Media research and

Advertising decisions, Media Planning, Selection and Schedule Strategies, Evaluation of

important Media- Print, Audio, Audio-Visual, Outdoor, Direct-Mail.

UNIT IV

Advertising Effectiveness and Advertising Functions

Methods of Measuring Advertising Effectiveness, Advertising Research, Structure and Functions

of an Advertising Agency, Selection and Co-ordination of Advertising Agency, Advertising

regulation, Intemet Advertising.



REFERENCEBOOKS

l. Rajeev Batra, John.G.Myers, T.David, A.Aaker, Advertising Managemen! 5thEdition, PHI
Edition, New Delhi 1998.

2. Jeftins and Yadin, Advertising, 4th Edition, Pearson Education, New Delhi 2000
3. lvlahendra Mohaq Advertising Management-Concepts and Cases, Tata McGraw Hill

Publishing Company Ltd, New Delhi 2001

4. S.A.Chunnawalia and K.C.Sethiq Foundation of Advertising-Theory and Practice,
I{imalaya Publishing House 2002

5. DavidAaker, Advertising Managemen! Prentice llall of India ht.Lt4 New Delhi.



B.Com Part Two
Semester III

Advertising Management
Theory: 80 Marks

Intemal Assessment: 20 Marks

Ques. No. I - Unit I

Ques. No.2 - Unit It

Ques. No. 3 - Unit Ill

Ques. No.4 - Unit Iv

Ques. No. 5

A. TheorY

B. Theory

OR
C. Theory

A. Theory

B. Theory

OR
C. Theory

A. Theory

B. Theory

OR
C. Theory

A. Theory

B. Theory

OR

C. Theory

A. Theory on Unit No. I

B. Theory on Unit No. II

C. Theory on Unit No. III

D. Theory on Unit No. IV

0SMarks

08Marks

l6Marks
08Marks
0SMarks

0SMarks

l6Marks

08Marks

08Marks

l6Marks
08Marks

08Marks

l6Marks

4 Marks

4 Marks

4 Marks

4 Marks



B.Com Part Two
Semester III

Organisational Behaviour (Paper - I)
Theory : 80 Marks

Intemal Assessment :20 Marks

Level ofKnowledge : Basic Knowledge
Objective: To understand the conceptual framework of organizational behaviour

UNIT-I
Nature of Organization : Organizational Goals - Nature of Organizational Behaviour
Historical Evolution of Organization Behaviour. Foundation of Individual Behaviour
Personality : Concept, Theories, Determination, Personality and Organizational Behaviour

IJNIT _ II
Perception, Learning Attitudes and Organizatlonal Behaviour : Perception : Concept,

Process, Perception and Organization Behaviour - Learning : Concept, Principles, Leaming
Theories and Organizational Behaviour - Attitudes, values and Job Satisfaction .

UNIT_III
Basic Motivational Concepts : Meaning, Concept and Factors of Motivation, Objective, kinds,
and Techniques of Motivation, Importance and Factors of Motivation. Incentives - Concept and

Meaning of Incentives, Types of

UNIT - tV
Theories of Motivation : - Abraham Maslow's Need Hirerarchy Theory, Herzberg's Two-
Factor Theory and Douglus MCGregor's Theory X and Y. Application of Concepts of
Motivation : Job Enlargement, Enrichment, Job Rotation.

REFERENCE BOOKS :

l. K. Aswathappa, Organizational Behaviour, Himalaya Publishing House
2. L.M. Prasad, Organizational Behaviour, Sultan Chand and Sons, New Delhi
3. Shukta, Madhukar, Understand Organizations : Organization Theory and Practice in India,

Prentice Hall. New Delhr.

4. S.S. Khanna. Human Resources. S. Chand & Co.

5. A. M. Shaikh, Human Resource Management, S.Chand & Co.
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B.Com Part Two
Semester III

Organisational Behaviour (Paper - I))
Theory:80 Marks

Internal Assessment: 20 Marks
Ques. No. I - Unit I

Ques. No. 2 - Unit II

Ques. No. 3 - Unit III

Ques. No. 4 - Unit fV

Ques, No. 5

B. Theory

C. Theory

A. Theory

B. Theory

C. Theory
A. Theory

B. Theory

C. Theory

A. Theory

B. Theory

C. Theory
A. Theory on Unit No. I

B. Theory on Unit No. II

C. Theory on Unit No. III

D. Theory on Unit No. IV

08Marks
08 Marks

l6Marks
08 Marks

08Marks

l6Marks

08 Marks
08Marks

| 6Marks

08 Marks

08Marks

l6Marks

4 Marks

4 Marks

4 Marks

4 Marks

OR

OR
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GONDWANA UNIVERSITY GADCHIROLI
B.Com.- Part - II

Semester - III
Elective Course

Banking and Insurance Law and Practices

PaPer - I

Theory:80
Internal Assessment : 20

Objective
1) The objective of this subject is to provide in depth knowledge on various aspect of Barking

system and Insurance.

2) To make the students aware about the careers in the Field of Banking and Insurance

Unit - I : Co-oPerative Bank :

1 . Meaning, Origin and Function of Co-operative Bank

2. Distinction between Co- operative Bank and Commercial Bank

3. Role of Co-operative Banks in the emerging economy'

Unit - II : Co-operative Credit Institution
1 Rural Co-operative Credit (Bank)

A) Short Term & Medium Term Credit Institutions

B) Long term Credit Institutions

2. Micro Finance

i) Kisan Credit Card

iD Agriculturallnsurance

Unit III : Life Insurance

Nature of life insurance Contract, Principle of life Insurance,

Caveatempor - Policy conditions proof of age, Grace days,

Lapse Received, Surrender value & Paid up value with

collation Loan nomination and Assignment suicide clause.

Unit IV : General Insurance
Definition, Meaning & Advantages, Features of General

Insurance, Principles of General Insurance, Types of General

Insurance and Law relating to General Insurance in India.

Books recommended :-
1) India Banking system ( Remesh book depo Jaipur, New Delhi) Trivedi,

Choudhary, Kumar

2) Banking and Financial Market in India 1947-2007 ( New Century Publication, New Delhi)

Niti Bhasin

3) Banking Theory and Practice (Vikas Publication ) K.C. Shekhar and Lakmi Shekhar.

4) Banking Theory Law and Practice ( S. Chand) K.P.M. Sundaram, DN. Varshney

5) Insurance Principle & Practice ( S. Chand and Company New Delhi) M.N. Mishra

6) Insurance Principle & Practice ( S. Chand and Company New Delhi) Vinayakam N.

Radhaswamy & Vasu devan S.V.

7) Insurance theory & Practice ( Pearls Book Delhi) Bhargava B'D.



B. Com. - Part-II

Banking and Insurance law and Practices
Seme$erlll

Paper I
Theory: 80 Marks

Intemal Assessment: 20 Marks

Ques. No. 1 - Unit I

Ques. No.2 - Unit II

Ques. No.3 - Unit III

Ques. No.4 - Unit IV

Ques. No.5

A. Theory
B. Theory

OR
C. Theory

A. Theory

B. Theory

OR

C. Theory

A. Theory

B. Theory

OR

C. Theory

A. Theory

B. Theory

OR

C. Theory

A. Theory on Unit No. I

B. Theory on Unit No. II

C. Theory on Unit No. III

08Marks
08 Marks

l6Marks

08 Marks

08Marks

l6Marks

08 Marks

08Marks

l6Marks

08 Marks

0SMarks

l6Marks

4 Marks

4 Marks

4 Marks



B.Com Part - II
SEMESTER III

INFORMATION TECHNOLOGY - OFFICE AUTOMATION

UNIT-I: Office Automation
Introduction of Office Automation, What is Office?, Need of Office Automation

Office Automation Tools: Computer: E-MAIL, Intemet for Business Conferencing, Voice-Mail,

Fax Machine, Printer. E-commerce, E-govemance.

IJNIT-II: Word Processing
Introduction to Word Processing, Features of MS-Word, Creating document, Opening

Documents, Saving Documents, Protecting Document, Print Preview, Page Setup, Printing

Document, Various Utility Option like: Undo, Copy, Paste, Cut, Select, Find, Replace, Go to,

Formatting Text With : Font, Paragraph, Alignment, Line Spacing, Working with Table, Spelling

and Grammar Check, Mail Merge

UNIT-III: Working with Spread sheet
Introduction to Spread sheet, Features of Ms-Excel, Basic of MS-Excel, Navigating around the

Worksheet, Excel Toolbars and Operations, Formatting Features, Copying Data Between

worksheets, Entering and Editing cell Entries, various tlpe of charts (column chart, Pie chart,

Line chart, Bar chart), creation of charts, Editing and Formatting charts, Goal Seek. Database in
Excel

UNIT-IV: Presentation Graphics
Introduction, Featufes of Ms-PowerPoint, Standard Toolbar, Formatting Toolbar, Drawing

Toolbar, Creating Slides, Running Slides, Different types of Layout, Moving the Frame, Inserting

Clip Art, Picture, Slide, Copying, Hiding, Slide Transition, Text Styling, Send to Back' Entering

Data to Graph, Table, Design Template, Package for CD (Pack & Go Feature).

Books:
l) K.K. Bajaj, "Office Automation", Mac Millan, ISBN 13:97803339292'78

2) Sanjay Saxena, "MS Office 2007 in a Nutshell", Vikas Publication, 2011,ISBN-978-81-

259-5036-3

3) Rutkosky, Seguin, Audrey "Microsoft Office 2007", BPB, ISBN-I0:81-8333-228-

5 I | 3 :97 8-81 -8333 -228 -6

4) S.B.Kishor, "MS-Office", Das Ganu Publication.

References:

l) Gini Courier, Annulet Marquis, "Microsoft Office-2000", BPB, ISBN: 8176560839

2) S.Jaiswal, "IT Today Encyclopedia", Galgotia, ISBN: 9788175 1 52700

3) Sanjay Saxena, "A First Course in Computers", Vikas Publication, ISBN:

9788125914440



B.Com Part Two
Semester III

INFORMATION TECHNOLOGY . OFFICE AUTOMATION

Theory: 50 Marks

Intemal Assessment: 20 Marla
Practical: 30 Marks

Qne* No. 1 - Unit I

Quee. No. 2 - Unit II

Ques. No. 3 - Unit III

Quer. No.4 - Unit W

Quec. No. 5

OR

C. Theory
D. Theory

A. Theory on Unit No. I

B. Theory on Unit No. II

C. Theory on Unit No. III

D. Theory on Unit No. IV

OR

OR

A. Theory
B. Theory

C. Theory
D. Theory

A. Theory
B. Theory

C. Theory
D. Theory

A. Theory
B. Theory

C. Theory
D. Theory

A. Theory
B. Theory

0SMarks
05Marks

05Marks
05Marks

05Marks
05Marks

05Marks
05Marks

05Marks
05Marks

05Marks
05Marks

0SMarks
05Marks

05Marla
05Marks

2.5 Marks

2.5 Marks

2.5 Marks

2.5 Marks

OR


