
Bachelor of Commerce (8. Com)
Semester- IV Examination

r Note :

l' L- Lecture, T- Tutorial, p- practicar, IA- Intemal Assessment, ESE-End Semester
Examination, E-External Examiner Marks, I-rnternal Bxaminer Marks

2' Practicar Period for the subject Information Technology-04 periods per week/per batch of
30 students.

Sr.
No.

Su bjects
Course Scheme No. of

Credits

Exarninatiotn Scheme

Maximum Marks Minimum Passing
Marks

L T P

ESE P IA Total ESE+
AI

P Total

1. Compulsory English ,|
4 80 20 100 40 40

2.
Marathi/Hindi/Supple
mentary English

n

2 80 20 100 40 40
). Secretarial Practice 5 n 80 20

l5

l)

100

75

40

30

40
^

Monetary Economici-
Paper II

4
3 60

6U

30

5.
Corporate Accounting
Paper +II

5
3 75 30 30

6.
Management
Accounting

5
+ 80 20 100 40 40

7. Any One Paper from
the following Optional

_G."!p

20

Group A. Marketing
Management + Sales
and Distribution
Management

4
4

80 t00 40 40

Group B. Human
Resource
Development-
Organizational
Behaviour- Paper-II

4

,1

80 20 100 40 40

Group C. Banking and
Insurance- Banking
and Insurance Law and
Practices Paper- II

4

4

80 20 100 40 40

Group D. Information
Technology- Media
Management 2 4/B cn 4 60 t5 25 100 30 l0 40



Gondwana UniversitY, Gadchiroli

Faculty of Commerce- Other Compulsory Languages

Syllabus for S. Y. B' Com'
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Core Course-UCA3C03
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S' Y' B' Com' Sem- III and W
ComPulsory English

Core Course

This Syllabus has been designed as per the instructions from the Ministry of lluman

Resourcc Development and University Grants Commission'

Objectives:-

i) To acquaint the students with success stories of stalwarts in business industtl

ii) To create competency among the students regarding communication skills and

to develop among thern the ability to communicate effectively in English'

iii) To inspire students to use various soft skills regarding use of English in business

world'

iv) To upgrade students' grammatical sense and master the basic grammatical

asPects of English language'

Books Prescribed for Semester III and IV:

i) Overture: A Text Bookfor College Students

Recommended reading for Grammar, writing skills and Soft Skills:

1) English Grammar and Composition' R' C' Jain' Macmillan India Limited'

Chennai,2003.

A Course in Engtish Grammar by R' N' Bakshi' Orient BlackSwan'

The Communicalor, Orient BlackSwan' 2013'

A Course in English Grammar by R' N' Bakshi' Orient BlackSwan'

Macmillan Foundation English by R' K' Dwivedi & A' Kumar (Macmillan)'

Contemporary English Grammar & Composition by David Green (Macmillan)'

p-(!") 5'P P' /l'"' .=#/-f^ f

iD

iii)

iv)

v)

vi)

%,*'g' k]^^''.Jc)'^-
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Gondwana Universitv Gadchiroli
Syllabus for

B. Com. Compulsory English- Semester-Ill & IV
80 Marks Theory (university Examination) + 20 Marks rnternal Assessment

B. Com. Semester IV- Computsory English

Core Course

Course Code- UCA4C04

Prose Section -

I Values in Life -Rudyard Kipling

z Education Provides a Solid Foundation -A.p.J.Abdul Kalam

3 My Lost Dollar -Stephen Leacock

4 Introduction to Right to Information Rct 200j- pralhad rcactrre

Grammar and Communication Skills, and personality Development Skills_

Interview and Interviewins Skills

Business Letters- Enquiry and Order

Presentations Skills

Narration

Synthesis of Sentences

Transformation of Sentences (Affi rmative - Negative,Assertive-Exclamitory

Assertive - lnterrogative )&Vice -Versa

Idioms and Phrases



S. y. B. Com.

Compulsory English-

Core Course

Course Code.UCA4C04

Semester-fV

Unit Wise Allotment of Marks

@^u1 ,
4!-

.D-(nD S'P R/*'
bf.S. Cr ' (-^^,''la^

9r' ^{^ '- vo-r)aS ,

p>. +u, tcArr"lo.r
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Writing Skiils, Eom;;;ic;m

Grammar



S. Y. B. Com. Compulsory English

Pattern of euestion paper_ Sem_IV

B) One Long Answer euestion out ofTwo to be answered in about 150 words
(Based on last two prescribed prose) 

l0
Que. 2. A) i) one Short Answer euestion out ofrwo to be answered in about

75wordseach(BasedonfirsttwoPrescribedProse)<
vii) One Short Answer euestion out of Two to be answered in about

75 words each (Based on last two prescribed prose)

Que. 3. A) One Long euestion on Interview or Interviewing Skills

B) One Long euestion on Business Lefters_ Enquiry or Order

Que.4. A) One Long euestion on presentations

Que. 5. A) Nanation (Four out of Six)

B) Synthesis ofSentences (Three out of Five)

C) Transformation of Sentences (Affirmative _ Negative,

Assertive _ Exclamatory, Assertive _ Interrogative)

D) Idioms and phrases

Time : Three Hours

Que. L A) One Long Answer euestion out of Two to be answered

(Based on First two prescribed prose)

D-- ft/;> -9'B 2'//"-'
(blr'S' G' V<a'*^'d'^

ET "rr, \^o.id^l ,

U-L^" .^fo.-
@"at.

'G N'

Total Marks :80

in about 150 words

l0

)

l0

l0

8

4x2 = 8

3x2= 6

5xl = 5

3Xl= 3

6t*"J. B' k\'..lel<"--



S. Y. B. Com. Compulsory English- Sem_ IV

Internal Assessment (20 Marks)

The criteria for the award of Intemal Assessment Marks wilr be as given below:

i) unit Test Performance and Assignment/project submission : l0 Marks

ii) Oral Test : 05 Marks

iii) Attendance/overall Performance and Responsibre Behaviour : 05 Marks

&r
tb.

, \f ' 1/'o.^>"1 '
'G r.r' tcAr^,.t"3t
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Gondwana UniversitY, Gadchiroli

Faculty of Commerce- Other Compulsory Languages

Syllabus for S. Y. B- Com'

(cBcs)

Semester-III

Supplementary English

Foundation Course-UCA4F9l

(To be imple4enpd from November 2018)
Dn(uJ)SPE//-;
h, 4-N'tcfu^"

,brr' S. Q' l<o^"ulu*

Four.rdation Course-UCA3F0 I

(To be imPlemented from June 2018)

And

Semester-IV

Supplementary English

6l*"+.8. kl*^J.).^^



S. Y. B. Com' Sem- III & IV
Supplementary English

Foundation Course
This Syllabus has been designctl as per the inslructions from th€ Ministry of

Human Resource Development and University Grants Commission'

Obj ectives

i) To enable and inspire the students to read and learn various types of texts and

enrich vocabulary and understand men and manners'

iD To instill poetic sense among students through reading of poetry'

iiD To upgrade students' grammatical sense and maste r the basic grammatical

asPects of English language'

iv) To provide an opportunity to students to learn language elcments and their

application in Practice.

v) To create competency among the students regarding communication skills and

to develop among them the abitity to communicate effectively in English'

vi) To inspire students to use various soft skills regarding use of English in business

world.

Books Prescribed for Semester III and IV:

| . A Pathway to Success by Orient BlackSwan'

Recommended reading for Grammar and Composition:

i\ English Grammar and Composi'ion by R' C' Jain' Macmillan lndia Limited'

Chennai, 2003.

A Course in English Grammar by R' N' Bakshi' Orient Black Swan'

Macmillan Foundation English by R- K. Dwivedi & A' Kumar (Macmillan)'

The Communicalor, Orient BlackSwan, 2013

Contemporary English Grammar & Composition by David Green (Macmillan)'

D(n-)s P v,'/lo' =+41 
I

iD
e,..,

I ll,l

iv)

v)

bv ' A N'tc&r^u^lP'az

hr'S'G W"^*
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S. Y. B. Com. Semester IV- Supplementary English

Foundation Course

Course Code- UCA4F01

Prose Section

Poetry Section

I The Soul's Prayer- Saroiini Naidu
2 Stopping by Woods on a Snowy Evening- Robert Frost

Grammar and Communication Skills

Nanation
Prdcis Writing

Resume Writine/E-Mails
Advertisements

(,vD S P P;//a'"
A'N . O'bw^^le--

1J"-#1"

S.Cf , W^^als.
8A-^J 'B' tr\.nJek*-

I lndra Nooyi: A Corporate Ciant
2 The Need for Excellence- N. R. Narayana Murthy
3 The Woodrose- Abburi Chava Devi
4 A Devoted Son- Anita Desai



S. Y. B. Com. Supplementary English-

Foundation Course

Course Code- UCA4FO1

Semester-IV

Unit Wise Allotment of Marks

Sr. No. Unit Portion Marks Allotted

I I Prose 32

t II Poetry t2

3 III Grammar 06

4 ry Writing Skills and Composition 30

-S=-/i:e!'^I
FY' b-N, t2l'(^"il44-v

Dt^. S. q' Ko,iJa
6h*Jf ,6,xh.,,J.k^-..



S. Y. B. Com. Supplementary English

Pattern of Question Paper- Sem-IV

Time : Three Hours Total Marks :80

Que. 1 . A) One Long Answer Question out of Two to be answered in about 150 words

(Based on First Two Prescribed Essays) l0

B) One Long Answer Question out ofTwo to be answered in about 150 words

(Based on Last Two Prescribed Poems) 10

Que. 2. Two Short Answer Questions out of Four to be answered in about 50 words each

(Based on Prescribed Poems) 2X5 =10

B) Two Short Answer Questions out of Four to be answered in about 50 words each

(Based on Prescribed Essays)

Que. 3. A) Change the Narration

B) Pr6cis Writing

C) Identification of Titles of Prose/Poetry and authors/Poets

Que. 4. A) Resume Writing

B) E-Mail Writing

2X5 =10

3x2= 6

l0

2X2= 4

5

10



Gondwana UniversitY
B.Com Part ll

(Semester lV)

(UCA4C05)Monetary Economics ll
(Finance and Modern Trade)

1. Monetary Economics: Dr. DevenderKawday' DiniMenon' PayalPrakashan Nagpur'

2. Macro Economics: Errol D'Souza PEARSON Delhi

i. dtr6 3Tfqr€r : si. s'{rfi-{ ivt5€ Frqa$ rfiRH rT{Tr

x. erFrdwr STIFI trtrrq cun-d si. fr q+. eTqt, si' d'€{r hTcig FirdrR

q-mTqrq cFq(
,{. qlFfi srefcrrcr, A. E .t'S oq+{RrqlT }Tjl-sro 3irfi-?

s. {{t iifr'q qq 3nrttlels qrq{ :a' d *-& oq{-{RTqoT srqtlro 3{rff-i

l-l Role "mcording 
to time, command,

and security national objective'

1.2 Role and importance of Mutual Funds in economic development of India

t1 pr-bli. fffiublic Revenue & Expenditure'
-'- 

oitf"ren." between Individual and Public Revenue and Expenditure'

Sources of Public Revenue, Tax

2.2 Principles of Public Finance' The of Maximum Social Adva

Modern trade and Commerce
ms used' working and

orocedure followed in commodity exchanges' nature of commodity

exchanges.
i.j sto-.t u*.tt.nges, Introduction of Stock exchanges in India' online

ar-stsr tG;titt&T*.h.nc" Board of India): Role of sEBl in"- 
piit.ty c.pit.l Market of New lssue Market' Money and Capital Market'

functions of SEBI.
q.j 

-Nse(Nationat 
stock Exchange): NsE in capital Market. Edrcation'

Regul"tion & Protection of Investors, Advantage of the NSE'

4.3 B.s:E. (Bombay stock Exchange) Role and lmportance of B'5 E'



iv)

v)

vi)

S. Y. B. Com. Supplementary English- Sem'IV

Internal Assessment (20 Marks)

The criteria for the awaxd of Internal Assessment Marks will be as given below:

Unit Test Performance and Assignrnent Submission : l0 Marks

oral Test : 05 Marks

Attendance/Overall Performance and Responsible Behaviour : 05 Marks

<--.-L,A\tr
-D-1rDs P'F/1"''

h"'tr'N' \9-'Ao" q'^' ba"r

br'S. 4' U@'*l'&
6t"*+. 6, xh-*.del<*.-



GONDWANA UNIVERSITY GADCHIROLI
SYLLABUS
B.Com. - II
Core Course

Secretarial Practice
Semester - IV

Theory : 80
Internal Assessment : 20

. Level of knowledge: Basic Knowledge

. Objectives : To develop conceptual understanding ofthe fundamentals of secretarial practice and

procedure requirements. To impart skill skills in drafting notices, resolutions, minutes, reports,

etc.

COURSE INPUTS

Unit - I : Managing and \4'hole Time Directors
Meaning, Qualification, Disqualified Persons, Appointment, Remuneration, Powers and

Duties, Whole time Director Appointment, Remuneration manager Appointment

Disqualifications Remuneration power and Duties.

Company Secretary
Meaning, Qualification, Appointment, Qualities, Duties, Powers, Liabilities of Company

Secretary, Legal Position ofa Company Secretary.

Unit - II : Company Meetings

Meaning, Kinds oI'Company Meetings, Objectives of Statutory Meeting, Statutory

Report, Annual General Meeting, Objects, Statutory Provisions, Regarding Annual

General Meeting, Secretarial Functions Regarding Annual General Meeting, Extra

Otdinary General Meeting, Objects, functions.

Unit - III : Law and Practice of Company Meetings

Notice of Meeting. Recording and signing Minutes, Agenda Meeting, Roll of Chairman,

quomm, Voting methods, Qualities, Duties and Power of Chairman, Amendment proxy,

Adjoumment of Meeting and Postponement of Meeting.

Profit and Dividend
As certainment of divisible Profits, Payment of Dividend, Rules regarding payment of
Dividend, Dividend Warrant, Electric Clearing System, Interim Dividend, Investor

Education and Protection Fund.

Unit - IV Report of Company
Meaning, Characteristics, Types of Report, Statutory Report, Chairmans Speech, Essential

Report, Progress Report, Certificate for Commencement of Business, Responsibility of
Directors report, corporate Govemance Statement.

Note :- Application of secretarial procedure and practices, drafting ofnotices, resolutions,

minutes, reports wherever applicable.

List of recommended books :-
l. B.N. Tandon, Secretorial practice, S. Chand & Co.

2. Dr. V. K. Jain, Company law and practice

3. M. C. Kuchal company law & secretarial proactice, Vikash publishing house, New Delhi.

4. K. Mujumdar, Dr. D. K. Kapoor, Company law & Practice, (Taxmann's New Delhi.)

5. Avatar Singh, Company law (Eastem Book Co. Lucknow)



Q.1 A) Unit-I

B) Unit - I

C) Unit-I

Q.2 A)Unit-[

B) Unit- II

C) Unit- U

Q.3 A)Unit-ru

B)Unit-m

C)Untt-Itr

Q.4 A)Unit-ry

B) Unit - rV

C) Unit-rV

Q.5 A)Untt-I

B) Unit- tr

C) Unit-m

D)Unit-W

QT'ESTION PAPER PATTERN

OR

t6

4

4

4

4

Totat Marks - 80

OR

t6

I

8

t6

8

8

t5

8

8

OR

OR



B. COM PART II

SEMESTER - IV

QUESTION PAPER PATTERN

MONETORY ECONOMICS.II
Time : 3 Hours Total Marks: 60

lnternal Assessment- 15 marks

Que. No. 1-Unit I A) Theory 6

B) Theory 5

OR

C) Theory t2

Que. No. 2-Unit ll A) Theory q

5B) Theory

OR

C) Theory 12

Que. No. 3-Unit lll A) TheorY
6B) Theory

OR

C) Theory t2

Que. No.4-Unit lV A) Theory q

6B) Theory

OR

c) TlEgrY -- t2

Que. No. 5
3A) Theory(Unit l)

B) Theory(Unit ll) 3

c) rheoryUlitlll 3

D) Theory (Unit lV) 3



B. com. Part II
Semestcr - IV

COR.PORATB ACCOUNTING- PAPER II
Theory - 60 Marks

Internal Assessment - 15 Marks

Unit I

r. Final Accounts of Banking Companies: Preparation of Profit &
Loss Account and Balance Sheet in the current latest form,

preparation ofschedules as per legal requirements.

Unit II
l. Final Accounts of General Insurance Companies in the latest

prescribed form:
o Revenue Accounts of fire. Marine and Accident insurance

business.

e Profit & Loss Account
o Profit & Loss Appropriation Aocount

o Balance Sheet

Unit III
r. Profit Prior to Incorporation of Joint stock company.

Unit IV

r. Winding up of Companies -Types of winding up, preparation

oi'liquidators final statement of accounts -



Books Rccommended

t. Advanced Accounts- M.C.Shukla, T.S.Grewal; M.P.Gupta; S. Chand & Co.

2. Corporate Accounting - qr. a{€f, qrfl., df. €{G( rl3, qr' qrqs ai, dt.gttq qqq

€[g{qr 9F5IQr{ Crrrf,t

3. Corporate Accounting - Dr. S. M. Shukla, Dr. S. P' Gupta, Sahitya Bhawan

Publication.

4. Company Accounts - qr. q. s{. sqd6-(, RqT c-snn, crq$.

5. Corporate Accounting S. Anil Kumar, V. Rajesh Kumar, B. Mariyappa,

Himalaya Publication

House.

6. Financial Accounting-d. $fl. gq. lF, qltrs q?FI, efifi'

7. Financial Accounting - S. M. Somani, J. M. Ranade, Sheth Publication.

8. Financial Accounting - S. P. Jain, K. L. Narang, Kalyani Publication.

9. Financial Accounting N. Vinayakam, B. Charumati, S. Chand and

Company.

10. Financial Accounting -2- cr. trfiq qro, sFttt rdran, crrrf,{

11. Financial Accounting - Dr. K. B. Moharir, Dr. Pradip Ghorpade, Dr Jaydev

Laniewar. Prof.



B.com-Part II
Semester - IV

CORPORATE ACCOUNTING- PAPER II
Theory - 60 Marks

Internal Assessment - 15 Marks

Que.l On unit I

Que 2

Que 3

Que 4

Que 5

A)
B)

OR
c)

On unit II
A)
B)

OR
c)

on unit III
A)
B)

OR
v)

On unit IV
A)
B)

OR
c)

A)
B)
c)
D)

6 marks
6 marks

l2 marks

6 marks
6 marks

12 marks

6 marks
6 marks

12 marks

Practical problem
Practical problem

Practical problem

Practical problem
Practical problem

Practical problem

Practical problem
Practical problem

Practical problem

Practical problem
Practical problem

Practical problem

Theory on unit I
Theory on unit II
Theory on unit III
Theory on unit IV

6 marks
6 marks

12 marks

3 marks
3 marks
3 marks
3 marks



B.COM.PART TWO
SEMESTER-IV

MANAGEMENT ACCOUNTING
Theory: 60 Marks

lnternal Assessment: l5 Marks
Objectives- To Provide Basic Knowledge and Understanding of important Management

Accounting to Business and Industry
Periods Allotment

UNIT I l5
Meaning, Object, Nature, Adlantages, Limitations of Management Accounting, Tools and

Techniques ol' Management Accounting, Distinguish between Cost, Management and

Financial Accounting. Business Budgeting- Meaning, Types of Budget, Flexible Budget and

Problems related to Flexible Budget, Cash Budget.

UNIT II
Brcak Even Analysis - Meaning, Need, lmportance and

Volume Ratio, Break -Even-Point, Fixed Cost, Margin

Sales for required Profit and Estimated Profit for given

Cost and Fixed Cost.

UNI'I III

l5
Limitation, Computation of Profir

of Saf'ety, Contribution, Estimated

Sales, Changes in Sales, Variable

l5
Ritio Anrlysis- Meaning, Nature, Signiticance and Limitation of Ratio Analysis. Preparation ,..-
of lncome and Expenditure Statement, Computation of Ratios relating to Trading and Profit -
and Loss Account and Balance-Sheet Ratios such as Current Ratio, Liquid Ratio, Stock to

Working Capital Ratio, Debtor Turnover Ratio, Creditor Turnover Ratio, Fixed Assets

Turnover Ratio.

UNIT IV 15

Fund Irlorv Slatement- Meaning, Concepts, Importance and Limitation, Preparation of

n Sc,.dL'e:':;il##d, 
ffi*"-r,, _

ffi-i%t *%6"oj"*)"-q

M,,@!^ 
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BOOKS RECOMMENDED

I . Advance Management Accounting - Dr. Pradeep Navghare, and Dr. R. p. Ingole,

Seth Publication.

2. Management Accounting - R. S. N. Pillia and V. Bhagavati, S. Chand and Company,

New Delhi

3. Cost and Management Accounting - Dr. Rahul Sawlikar, Dr. K.B. Moharir and Dr.

Pradip Ghorpade, Rajani Prakashan,NagpurlSBN-978-93-82683-00-l

4. Cost and Management Accounting- y.R.Mahajan, pimplapure prakashan, Nagpur

5. Management Accounting- Dr. R.K.Sawlikar and Dr. R.p.Ingole, Das Ganu

Prakashan,Nagpur.lSBN-978-93-8 1660-4 | -6

6. Cost and Management Accounting(Marathi) Dr.Kishor Moharir,sunita

Moharir,Dr.Pradip Ghorpade,Dr.Vinod Waghale,Das Ganu prakashan,Nagpur

7. Cost and Management Accounting(Marathi)- Dr.Sudhir Bobhankar,Dr.Megha

Kanetkar,Shri. Sainath Prakashan,Nagpur

8. Cost and Management Accounting- Shashi K.Gupta,Kalyani publisher, New Delhi

9. Management Accounting-Dr.K.L.Gupta,Sahitya Bhawan publication, Agra

10. Essential of Management Accounting- p.N.Reddy and H.R.Appannaiah,Himalaya

Publishing House, New Delhi.
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PAI'ER.PATTERN OF
B. COM PART TWO

SEMESTER IV
MA}IAGEMENT ACCOUNTING

Time:3.00 Hours

Que No. 1 on Unit l"
a) Theory

b) Problem

c) Problem

.t Que No. 2 on Unit 2nd

a) Problem

b) Problem

c) Problem

Que No. 3 on Unit 3'd

Marks =60

Internal Assessment: 15 Marks

(oR)

(oR)

(6M)
(6M)

(l2M)

(6M)
(6M)

(12M)

a) Problem (6M)

b) Problem (6M)

c) Probrem 
(oR) 

(12M)

Que No.4 on Unit 4'n

a) Problem (6M)

b) Problem (6M)

(oR)

eueNo 5 write JIJ;::il., 
(12M)

a) Theory on Unit l't (3M)

b) Theory on Unit 2nd (3M)

c) Theory on Unit 3d (3M)

@,,:;'j'".iN,4@N 
(3M)
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L L' {s \ cNlL(d . c<.- [;>p.rcv<.( ?.;\\.^-ip.-5
B.CoM-il (sem tV)

Sales and Distribution Management

Unit I

Sales management :

il 3::"J:ilT',:t'''"' manasement,inean ing and runctions, serin g process,

process, 
ponance' types' process, costumers a proauarln ,.rring

3) personal selling:_ meaning, merit and limitation

i Unit ll

,, fales jorce management:
q KaIe ot sales force turn(

Man power, r"or,rur"r'u""- 
Estimating

, ) :::: ; ;-;;;;J :' ffi,;|":,jffftH jff :, lill,,',,, 
s e I e ct i o n o f s a, e s m a n

^, 
remuneration of training program, organization of trainin&

3) Remuneration of sales ri
Remuneration, ar,urn.,rrtun 

.- requirements of idear c<
Iexpenses & arowances. r,o.ilHXTj::|",il.;ethods or

Unit ltl

Organization @l* of sales department
Sales organization : concepts, meaning, chardcteristics, objectives, im

;:i:: ::1.::':T: :1.""'i, 
process, rimitations of sares organizationI

1)

2)

nt setting of

ization win

sates Department : orsanization 
", 

;.;; o"*;;:"i']",liijli?lili; 
"

other department, sales man:
of sale<,,,,o^^^^-r...- .. rgerquality& qualification of sares manasrof sales manager function and 

I ---'s Yqq"rtr'otrurr orsales mana
I responsibility of sales departmental ma

, selling policy

unit,tv

Physical distribution l
1) Methods of distributions :_ mainr .^^+^^+

tr*:l":ff l[:#ffi : "flT;:: 
ii :;;ilHffJ ffiT:ffi:;ff:: ?. ".'

2) Chaner of distributions i definition, objectives, function & types various intermediatesofdistributionchanne|,factorsaffectingdistributionchanne|.
3) Selection process of distribution channel :- steps of selewholesalers and retailers. 

_.v,, v,,q,r,Er .- sreps ot selection process salqs, distributers,

Reference Book:
1) Dr.p.N. somalkar, sales & (^ r i

2) 
-principle of^parketing,or.rulistribution 

t"nug"-"nfr ,iblisher Nagpur'b;-;w#- re-
(



REFERENCE BOOKS

1. R.Still, W.Cundif{A.P.Govoni, Sales Management Decisions Strategies and Cases,Sth

Edition, P.H.I, New Delhi 2001.

2' M.Johnson, L.Kurtz, E.scheuing, sales Management concepts practice and cases,2nd

Edition, McGraw Hill Intemational, New york 1994.

3. W.Stem, El-Ansary, T.Coughlan, Marketing Channels, 5th Edition, p.H.I., New Delhi
2001

4. Guptha.S.L.,Sales and Distribution Management I st Edition,ExcellBooks,New Delhi 1999

5.LuiclqJohn F. and Siegler william lee, Sales promotion and Modern Merchandisrng,
McGraw

Hill Book Company, New York 1968.

6. Stanton William, J. and Buskit, Management of the Sales Force, Richard

D.Irwin, lnc.Homewood 1987

7. Rusell Frederic, A. Beach, Frank H. and Buskrik Richard H.,Selling principles and
Practice,

McGraw Hill, International Book Company, 1982.
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B.Com Part Two

Semester IV
Sales and Distribution Management

Theory: 80 Marks
Internal Assessment: 20 Marks

Ques. No. 1 - Unit I

Ques. No.2 - Unit II

Ques. No.3 - Unit III

Ques. No.4 - Unit IV

Ques. No.5

C. Theory

A. Theory
B. Theory

OR

C. Theory
A. Theory

B. Theory

OR

C. Theory
A. Theory on Unit No. I

B. Theory on Unit No. II

C.Theory on UnitNo. III

D. Theory on Unit No. [V

A. Theory
B. Theory

C. Theory

A. Theory

B. Theory

08Marks
08 Marks

l6Marks

08 Marla

08Marks

l6Marks

08 Marks
08Marks

l6Marks

08 Marks
08Marks

l6Marks

4 Marks

4 Marks

4 Marks

4 Marks

OR

OR

V *0--,r4lda--# re/
\



B.Com Part Two
Semester IV

Organisation Behaviour (Paper - II)
Theory : 80 Marks

Internal Assessment :20 Marks
Level ofKnowledge : Basic Knowledge
Objective: To understand the conceptual framework of organizational behaviour

UNIT I

Group Behaviour and Leadership: Foundation of Group Behaviour : Causes for
creation of Groups in the organization, Process of creation of Group Behaviour in the
organization. Leadership : Meaning & concept of Leadership, Characteristics, Types and

Qualities of Leadership

UNITII

Power and Politics : Power - Meaning and Basis of Power, politics - Meaning of politics,
Ethics of Power and Politics. Communication : Meaning, Role and Importance of
communication, Scope and rypes of communication, communication media, Essentials of
Effective Communication.

UNIT III
Management of organisational conflicts : Meaning and characteristics of the
organizational conflicts. Approaches Regarding conflicts, constructive and Destructive
Conflicts, Conflicts Management. Organisational Culture - Meaning, Concept and
characteristics of organizational culture, Types of organisation culture, Function of
Culture.

I,]NITIV

Human Resources - Policies and Practices : Job Analysis, Job Description, Job
specification, Importance of job analysis, Training and Development : Meaning, Need,
objectives and characteristics of rraining, Methods of rraining and its merits and demerits.
work stress - Meaning, Factors and consequences of work stress, Executive stress.
Measures of Reducing the Stress,

REFERENCE BOOKS:

I . K. Aswathappa, Organizational Behaviour, Himalaya publishing House
2. L.M. Prasad, Organizational Behaviour, Sultan Chand and Sons, New Delhi
3. Shukla' Madhukar, Understand organizations : organization Theory and practice in

India, Prentice Hall, New Delhi.
4. S.S. Khanna, Human Resources, S. Chand & Co.



B.Com Part Two
Semester fV

Organisation Behaviour @aper - II)
Theory: 80 Marks

lnternal Assessment: 20 Marks

Ques. No. 1 - Unit I

Ques. No.2 - Unit II

Ques. No.3 - Unit I[

Ques. No.4 - Unit IV

Ques. No. 5

A. Theory
B. Theory

C. Theory

A. Theory

B. Theory

C. Theory

A. Theory
B. Theory

OR

C. Theory
A. Theory

B. Theory

C. Theory

A. Theory on Unit No. I

B. Theory on UnitNo. II

C. Theory on Unit No. III

D. TheoryonUnitNo. IV

OR

OR

OR

08Marks
08 Marks

l6Marks

08 Marks

08Marks

l6Marks

08 Marks
08Marks

l6Marks

08 Marks
08Marks

l6Marks

4 Marks

4 Marks

4 Marks

4 Marks
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Gondwana University Gadchiroli
B.Com.-Part-II

Semester IV
Elective Course

Banking and Insurance- law and practices
Paper II

Theory : 80
Internal Assessment : 20

Objective
l) The objective of this subject is to provide in depth knowledge on Various aspect of Banking

system and Insurance.
2) To make the students aware about the careers in the Field of Bankine and Insurance.

Unit - I
A) Money Market
Meaning and importance

o Role of Money Market in the economy
. Structure of money market : Instument and participant

B) Capital Market
o Meaning, importance and feature
o Constitutions of primary and secondary market

Unit - IIA) Bank - Customer Relationship
General Relationship
Special Relationship

B) Negotiable instruments - meaning features types
Bill ofexchange & Promissory notes.

Unit - III
Life Insurance Product Whole life policy, Endowment Policy, Term Assurance Amounts ULIp
Concept of found investment Compression of ULIP with tradiiional insurance Riders.

Unit- IV
Rish & Insurance

l. Definitions & Meaning, Classifiction
2. Source of Rusk, Identification & evaluation
3. Principles of Risk
4. Risk Retention, Risk Transfer & Risk Control

Books Recommended :-
l) Indian Banking system ( Ramesh Book depo jaipur, New Delhi) Trivedi, choudhary, Kumar2) Banking and Financial Market in India 1947 -2007 ( New Century Publication, New Delhi) Niti

Bhasin
3) Banking Theory and Pracrice ( vikas publication) K.c. Shekhar and Lakmi Shekhar.
4) Banking Theory Law and practice ( s. chand) K.p.M. Sundaram, DN. Varshney
5) Insurance Principle & Practice ( S. chand and company New Delhi) M.N. Mishra
6) Insurance Principle & Practice ( S. Chand and Company New Delhi) Vinayakam N. Radhaswamy

& Vasu devan S.V.

7) Insurance Theory & Practice ( pearls Book Delhi) Bhargava B.D.



B. Com. - Part-II
Semester IV

Banking and Insurance law and Practices

Paper- II
Theory: 80 Marks

Intemal Assessment: 20 Marks

Ques. No. I - Unit I

Ques. No.2 - Unit II

Ques. No.3 - Unit Iil

Ques. No.4 - Unit fV

Ques. No.5

A. Theory
B. Theory

C. Theory

A. Theory

B. Theory

OR

C. Theory

A. Theory

B. Theory

OR

C. Theory

A. Theory

B. Theory

OR

C. Theory

A. Theory on Unit No. I

B. Theory on Unit No. II

C.Theory on Unit No. III

D. Theory on Unit No. IV

OR

08Marks
08 Marks

l6Marks

08 Marks

08Marks

l6Marks

08 Marks
08Marks

l6Marks

08 Marks
08Marks

l6Marks

4 Marks

4 Marks

4 Marks

4 Marks



B.Com Part Two
SemesterAY

INFORMATION TECHNOLOGY. MEDIA MANAGEMENT

Theory : 50 Marks
Internal Assessment :20 Marks

Practical : 30 Marks

Ques. No. I - Unit I

Ques. No. 2 - Unit II

Ques. No. 3 - Unit III

Ques. No.4 - Unlt IV

Ques. No. 5

OR

A. Theory on Unit No. I

B. Theory on UnitNo. II

C.Theory on Unit No. III

D. Theory on Unit No. IV

OR

A. Theory
B. Theory

C. Theory
D. Theory

A. Theory
B. Theory

C. Theory
D. Theory

A. Theory
B. Theory

C. Theory
D. Theory

A. Theory
B. Theory

C. Theory
D. Theory

05Marks
05Marks

05Marks
05Marks

05Marks
05Marks

05Marks
05Marks

05Marks
05Marks

05Marks
05Marks

05Marks
05Marks

05Marks
05Marks

2.5 Marks

2.5 Marks

2.5 Marks

2.5 Marks

OR

OR



B.Com. Part - II
SEMESTER.IV

INFORMATION TECHNOLOGY
MEDIAMANAGEMENT

Unit- I : Adobe PageMaker

PageMaker Screen, Entering Text, Viewing the PageMaker Screen, the Keyboard, Tools and
Menus. Editing Text,Undoing Changes,Text Blocks,saving Document on Disk,printing A
Document Existing PageMaker. Preparation of Table Of Contents.Page Formatting
(Columns) Story Editor,Highlighting In The Editor,showing Invisible
Character,Formatting,Retuming To The Layout, Spelling Check, Selective Editing With
FIND And REPLACE Commarrds. Printins of Documents And Printins To Files

Unit- II: Basics of CorelDraw
lntroduction-Getting Started-Creating A New File - Title Bar-Menu Bar-Work Area-Printable
Page-Property Bar-Page Counter Bar-Color Palette-Toolbox-Status Bar-Drawing Figures-
Lines-Ellipse-Circles-Rectangle-Square-Polygon-Saving-Closing-Opening-Views-
NormalView-Preview-Wire Frame View-Draft View-Zoom-View Manager-Creating A
View. Toolbox-Selecting An Object,Resizing An Object,Moving An Object,Changing The
Shape,Combining Two Objects. Text Tool-Entering Artistic Text,Entering Paragraph
Text,Converting Text,Formatting Text (Size,Color).

Unit -III:Adobe Photoshop
Introduction To Adobe Photoshop CS3 , Working With Layers , Making
Selections,lncorporating Color 'l'echniques , Placing Type In An Image ,Using Painting Tools

,Working With Special Layer Functions ,Creating Special Effects With Filters, Enhancing

Specific Selections,Adjusting Colors,Using Clipping Groups, Paths,& Shapes ,Transforming
Type,Liquefring An Image , Performing Image Surgery , Annotating And Automating An
Image

Unit - IV: Macromedia Flash
Introduction And How Flash Software Works, Steps To Do A Flash Movie, Basic Functions,

Opening And Closing Files, Flash Windows, Window Control, Creating Objects, Drawing In
Flash, Drawing Toolbar, Line Tool, Oval Tool, Rectangle Tool. Animation: Elements Of
Animation, Motion Twinning, Shape Twinning.
Books:

I )Scott Basham,"Pagemaker in Easy Steps", Dream Tech, ISBN: 978-81-7722-0001

2) Kogent Leaming Solution,"Corel Draw in Easy Steps", Dream Tech ISBN: 978-81-7722-
960-8

3)"Photoshop in Easy Steps",Kogent Leaming Solution, Dream Tech ISBN: 978-93-5004-078-

2

4)Bonnie Blake,"Flash in Easy Steps ", Dream Tech ISBN: 8l-7722-451-4


