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Foundation Course- UCA1F01

This Syllabus has been designed as per the instructions from the Ministry of

Human Resource Developmeot and Universlty Grants Commisslon'

Objectives

i) To enable and inspire the students to read and learn various types oftexts and

enrich vocabulary and understand men and manners'

ii) To instill poetic sense among students through reading of poetry'

ilt) To upgrrde students' gremmatical sense and master the baslc grammatical \

asPects of English language'

iv) To provide an opportunity to students to learn language elements rnd their

aPPlication in Practice'

Book Prescribed for Semester I and II:

L Literary Landscapes: An Anthology of Prose and Poetry bv orient

BlackSwan

Recommended reading for Grammar, writing Skills and soft skills:

i\ English Gruntmar and Compositionby R' C' Jain' Macmillan India Limited'

Sem-I&II

SupplementarY English

iD

iii)

iv)

v)

vi)

Chennai, 2003'

ACourceinEnglishGrammarbyR.N.Batcshi,orientBlackSwan'

The Communica,ar, Orient BlackSwan' 2013'

A Course in Englbh Grammar by R' N' Bakshi' Orient BlackSwan'

Macmillan FoundationEngtisft by R' K' Dwivedi & A' Kumar (Macmillan)'

Contemporury English Grammar & Composition by Davld Green (Macmillan)'

ll



Gondwana UniversitY Gadchiroli
SYllabus for

F. Y. B. Com' / B' Sc'/B' Sc' (l'T')/B'C' A' (Sci)

Supptementary English- Semester-I & II
80 Marks Theory Qniversity Eiamin'ation) + 20 Marks Internal Assessment

F. Y. B. Com' / B' Sc'/B: Sc' (I'T'yB' C' A' (Sci)

Semester I- Supplementary English
Foundation Course

Course Code'UCA1FOl

Gfriiilan- M. r' Gandt'i

f,--1gns1 6v Hazlitt to His Son-

-hool**r.t-_-Iyglqglglgr!ilransf ormationo:!&$9!99

IO



F. Y. B. Com. / B. Sc./B. Sc' (I'T'IB' C' A' (Sci')

Semester'l

SuPPlenentarY English-

Foundation Course

Course Code' UCAlF0l

Unit Wise Allotment of Marks

Portion

Prose

Poetry

Grammar

fffic-_G

Mrrks Allotted
Sr. No. Unlt

30
I

l5
, II

25
3 IIT

10
4 IV

L7



F. Y. B' Com' / B' Sc'/B' Sc' (I'T'yB' C' A' (Sci')

SuPPlementarY English

Pattern of Question PaPer- Sem-I

Time : Three Hours Totat Marks :80

Oue. l. A) One l-ong An,*"' QuJstion out ofTwo to be answered in about 150 words 
tO---' ' (6.ted on First Two Prescribed Essays)

B) one Long An'*"' a;;;;; oitwo to be answered in about 150 words 
10

liaseA o" fast rwo Prescribed Essays)

oue. 2. Tbree short Answer dttii"* "it1ii 
n*e to be answered in ubout 75 wotdrt"5 

=15- 
each (Based on Prescribed Poems)

oue. 3 Two Short Answer Qut'tiint o"t 6f no* to be answered in about 7 5 *otdt 
,*, = , O-*' - 

..ttt tstsed on Four Prescribed Essays) 5xl=J
Que. 4. A) Tenses

B) Synonyms
C) Antonyms

Oue. 5. A) Transformation of Sent€nces

i) Assertive and Exclamatory

ii) Affirmative and Negative

iii) Assertive and Interroganve

iv) Remove 'too'

v) Use of 'No sooner" ' than'

B) Unseen Passage

5xl=5
5xl = 5

l0

: 10 Marks

: 05 Marks

l0

i)

ii)

iiD

F. Y. B. Com' / B' Sc'/B' Sc' O'T'yB'C' A' (Sci')

SuPPlementarY English- Sem- I

Internal Asse$sment (20 Marks)

Thc criteria for the award of Intemal Assessment Marks will be as given below:

Unit Test Performance and Assigrment Submission

Oral Test

Attendance/Overall Performance imd Responsible Behaviour : 05 Marks

19



F. Y. B. Com. / B. ScJB' Sc' (I'T'yB' C' A' (Sci')

Semester- II
SuPPlementary English

Foundatlon Course

Course Code- UCA2F01

The kst Leaf- O'

ffi 6-tner-rworun-lrn!!43

-House-rqoelgDas

"FSi.pt-ego.Po"na 
tna

19



F. Y. B. Com. / B. Sc./B. Sc' 0'T'yB'C' A' (Sci)

Semester'll

SuPPlementarY Engf ish-

Foundation Course

Course Code- UCA2F01

Unit Wise Allotment of Marks

Writing Skilts

20\



:: , "-'

F. Y. B. Com. /B. Sc./8. Sc. (LT.yB.C. A. (Sci.)
. ;.

Supplementary English

Pattern of Questirn Paper- Sem-II

Time : Three Hours Total Marks :80

Que. I ' A) one Long Answer Question out of rwo to be answered in about l 50 words

@ased on First Two Prescribed Essays) | 0

B) One Long Answer Question out ofTwo to be answered in about 150 words

@ased on Last Two Presoibed Essays) l0

Que.2' A) Three short Answer Questions out ofFive to be answered in about 75 words

each (Based on Prescribed Poems) 3X5 =15

Que. 3. Two short Answer Questions out of Four to be answered in about 75 words

each (Based on Four Prescribed Essays)

Que.4. A) Active and Passive Voice (Any Three out of Five)
B) Interchange of Simple Compound and Complex Sentences

(Any Three out of Five)

C) IdiomVPhrases

Que. 5. A) Letter Writing- Penonal / Official (Any One)

B) Paragraph Writing

2X5 =10

3X2=6

3X2=6

3Xl=3

l0

t0

d1



F. Y. B. Com. / B. Sc./8. Sc' (I'T')B'C' A' (Sci)

SuPPlementerY Englteh" Sem' II

Internal Assessment (20 Marks)

Tte qiteria for tbe award of Intemal Assessment Marks will be as givcn bclow:

iv) Unit Test Pcrformalcc aod Assignment Subrnission : l0 Marks

v) Oral T€st 
: 05 Marks

vi) Attendance/Overall Perfonnance and Responsible Behaviour : 05 Marks

22
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F. Y. B. Com. / B. Sc'/B' Sc' O'T'yB'C' A' (Sci')

ComPulsory English

23



Core Course

This Syllabus bas been designed as per the instructlons from the Ministry ofHuman

Resource Development and Universlty Grants Commission'

Objectives:-

v) To enable and inspire the students to read and learn various types of texts anU

discuss rmolg them about great achievers'

vi) To lnstill poetic sense among students through readlng of poetry'

vli) To equip students with the prNctlcsl business communlcation skills and to

devetop among them th€ ability to communicate effectively in English'

viii) To inspire students to learn various soft skills regarding use of English in

business and comPetitive world.

lx) To upgrade student$' grammatical sense and mrster the basic grammatical

aspects of English language.

Books Prescribed for Semester I and Il;
Prelude: A Tefr Book for College Students, edited by the Board of Editprs

(Published by Orient BlackSwan)

Recommended reading for Grammar, Writing Skills and Soft Skills:

vil) English Grammar and Composition, R' C. Jain' Macmillan India Limited'

Chennai, 2003.

viii) A Course in English Grammar by R N. Bakshl, Orlent Black Swan.

lx) The Communicotor' Orient BlackSwan, 2013.

x) A Course in English Grammar by R, N' Bakshi, Orient Blsck Swan.

xi) Macmillan Foundation English by R K. Dwivedi & A. Kumar (Macmillan).

xii) Contemporary English Grammar & Composilion by David Green (Macmillan)'
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Gondwana UniversitY Gadchiroli
Svllabus for

F. Y. B' com' / s'-dcJB' Sc' (l'T')/B' C' A' (Sci')

(To be imptemented from June 2017) ---^-'1
80 Marks Theory tUnint'sity"B*utin"tionl 

+ 20 Marks Internal Assessment

F. Y' B' Com' / B' Sc'/B' Sc' 0'T')/B' C' A' (Sci')

Semester I- ComPulsory English

Core Course

Course Code- UCA1C02

Po.tt) l"t!i9l,, , ;;:::-:;;i;";i;[
I

J

zl

e-* Ae!4!!
t^GAii-D'-. Bs.Ambt&*

GFdion of Sentences

Skills' Time



F. Y. B. Com. / B. Sc-/B. Sc.0.T')18' C' A' (Sci')

ComPulsorY English'

Core Course

Course Code- UCAIC02

Semester'l

Unit Wise Allotment of Marks

Writing Skills, Communication

Skills and PersonalitY

Development Skills

to



F. Y. B. Com' / B' Sc'/B' Sc' (I'T'/B' C' A' (Sci')

Semester- I
ComPulsorY English

Pattern of Question PaPer'

Time : Three Hours Total Marks :80

Oue. l. A) One t-ong ens*er q"Jstion out of Two to be answered in about I 50 words

$lu3'i.n:;'X*#'H::lion out orr'o to be answered in about 150 words

(Based on Prescribed Poems) l0

Que. 2. A) Three Strort answer"duiJtions out ofFour to be answered in about 75-words each

tffr'it"f,lffS.T&:ilin out orrwo !o be answered in about ?iwords each

(Based on Prescribed Poems) 3Xl = 3

Orr". l. n) rill in the Blanks with "ppt"pl*3fri!l!1,^-" 3Xl = 3--- -'sjrilt 
in,he Blanks with appropriate hepottltonl ^..7o.6, a* = I

6i fitt in ttre stunks with appropriate Tense torms or t o*t= o
D) Conection of Sentences 3Xl = 3

E) i) SYnonYms 3Xl= 3

ii) Antonyms ^ . -- -^:-]- l0
a*. 4. Ai i;A;h writing with the help of given p-9111t,-.-,-,, 

choice on Lcadership skirlr
ouc.5.A)TwoShortAnswerQuestionsouto}Fourwith-internalchoiceonLcadershipSkills- 

. ream work skills, riml"ii;;;;;";; coal sening' 2x5= l0
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F' Y' B' Com' / B' Sc'/B' Sc' (I'T'/B' C' 'l' (Sci')

Semester'I

ComPulsorY English

Internal Assessment 
(20 Marks)

The ctitcria for tbe "**U "' "*"" 
Asessmerrt 

Marks will tre as EweD 
bi"h

vii) unit Test Paformurco 
and Assignrrent 

suboission : 05 M!*s

' 05 Marks

viir) orat T€tt 
.. n^-fqrmance atrd Responsible 

Behaviour

ix) Attendanco/Overdt?et



F. Y. B. Com. / B. Sc./B. Sc. (I'T')/B' C' A' (Sci')

Semester II
Compulsory English

Core Course
Course Code- UCA2C02

Prose Section
Te rtrree Questiols - leo TPlslov, 

,

TiTEi6ES"e.l - sYlTi vivg!'+"nau
I
2

4

Midncss - D. H. Lq!49nce

Leisure - W' H-Pgvlg

Personal infoqq4ligg

29



F. Y. B. Com. / B. Sc./B. Sc' 0'T')/B'C' A' (Sci')

ComPulsory English-

Core Course

Course Code'UCA2C02

Semester-II

Unit Wise Allotment of Marks

Poetry

ft tfi ncffi fitaommunication

Skills and PersonalitY

DeveloPment Skills

3ot



F. Y. B. Corn / B. Sc./B. Sc' (I'T'yB' C' A' (Sci')

Semester- II

ComPulsory English

Pattern of Qu$don PrPer-Sem-Il

Time: Three Hours Total Marks :80

Que. l. A) One l,ong Answer Question out of Two to be answered in about 150 words

(Based on Prescribed Prose) 10

B) One Long Answer Question out of Two to be answered in about I 5 0 words

(Based on Prescribed Poems) 
10

Que. 2. A) Threc Short Answer Questions out of Four to be answered in about 75 words

each (Based on Prescribed Prose) 3X5= 15

B) One Short Answer Question out ofTwo to be answered in about ?5 words

(Based on Prescribed Poems) lX5= 5

Que.3.A) QuestionTags '5=:
B) Change the Voice (Three out ofFive)

Que.4. A) Writing Advertisements (One out of Two) l0

B) Dialogue Writing (one Long Answer Queslion out of Two) l0

Que. 5. A) Civing Personal Information or Describing Daily Routine (Any One) 5

B) One Short Answer Question out of Two on Notices' Agenda & Minutes 5

31



r)

xi)

xii)

F. Y. B. Com. / B' ScJB' Sc' (l'T'yB' C' A' (Sci')

Semster'II

ComPulsorY English-

Internal Assetsment (20 Marks)

The oriteria for the award of Intemal Assessmeirt Marks will be as grven below:

Unit Tost Perfomance and Assignment Submission : l0Ma*s

: 05 Marks

Oral Test

Asendrnce/Overall Pcrformanco and Responrible Behaviour : 05 Marks

32



B. Com. Part I
Semestcr I

Fli'*i"l a..ounting + PaPer I

8. Financial Accounting - B' S' Raman'

9. Advance Accounting - S' Kr Paul'

l0.Fanancial Accounting - Jain &Narang'

Theory t 60 Marks

Internal Assessment t 15 Marks
Periods Allotments

1'noJ?:ltlr"rt;,,',,'rs at ucquai'ring tlc stucle'ts * ith the ttit:t9iY:Y:.': o,ltj"tt:::tto"

and cotnmerce regar<Iing recording' rnaintaining unti i't"ttnting the accounring and

l,Xfit" 
tntttln 

overyiew of basic of Book keeping a1d a'cco11ta1;1^lheov and

practice p"*i"itg'i" ttt"'ol"g oftraisaction in an intergraded manner

rightfiomt,.,i...-*r.'toFina.iAccounts(Journal,Ledger,Cashbookan'lrial Balance) Accounting Concepls. and Conventions and relevant

Accounting tt"ttfttat' Att"i'nting Poiicies and their discloser'

Unit lI f inat lfttounts of Trading Co-operative societies (As Per Maharashtra

Slate co-operatives societies Act t960)

l5
unit III 

3:i:ili"t1,"'bt;;"Jlllll": causcs. Mcrhods orrecording depreciation'

acc()untlng treatnrcnts undsr Attnuit) mcthod' Depreciation Iund

Irl\,csrn"renl *;;h"d.;;;r.;iation l,uncl inrurance polic,vmethod' l5

Unit lV Accounts of Professionals
Practical problems based on preparation of Receipt and Payment Arccount

and lncotne and Expenditure Accounts untl Boluntt sheet of medical

practitioners anJ profesiional' accourlts 15 
\

llooks Recom mended

1. Advance AccountancyVol | - R' L' Gupta' M' Radhaswami Sultan Chand &

Sons.

2. Fundamentals of Accounting' Dr' T' P'Ghosh' Sultan chand& Sons'

3. Accountancy for C' A' Foundation Course - P C' Tulsian' Tata Mc'graw Hill

4. Advance A..o'ni'nty Vol I P'C' tulsian' Pearsons education' New Delhi'

5. Advance Accounts Vt' C' St.tuttta' T' S Grewal' and S' C' Gupta' Sultan Chand

&Co. Ltd.

6. Financial Accounting-A' Mukharji& M' haneef' tataMc'graw Hill

7. Fundamentals oi 

"tto'nting 

Dr' 5 N' Maheshwari and Dr' S' K'

maheshwari, Vi]<as Publishing House New Delhi'
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Gondwa-na Univglg!
B. Com. Part I

Semester I

PaPer Code: - UCA1C03

Financial Accounting - PaPer I

'fime: 3 Hours

Que. No. 1:-

Que' No' 2 r

Que. No. 3 :-

Que. No.4 :-

Que. No' 5 :-

c) Practical

Unit 4 a) Practical
b) Practical

c) Practical

Unit I a) Theory

Unit 2 b) Theory

Unit3 c)Theory

Unit 4 d)Theory

Marks: 60

06 Marks

06 Marks

12 Marks

06 Marks

o6 Marks

12 Marks
06 Marks
06 Marks

12 Marks

06 Marks
06 Marks

12 Marks

03 Marks
03 Marks

03 Marks
03 Marks

Unit 1 a)fheorY

b) Practical

c) Practical

Unit 2 a) Practical

b) Practical

OR

OR

Uni,3 ?"iiFfi :.
b) Practical
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B.Com+Part*I
Semester II

Financial Accounting PaPer :l II
Theory 60 mdrks

lnternal Assessment 15 marks

Objectives Periods Allotment

To impart basic AccountinB knowledge as applicable to business'

Unit-l ConsignmentAccount

Unit - ll Hire purchase and Installment purchase System 16

Concept of Hire purchase and Installment purchase,

distinction between Hire purchase and Installment

purchase system, le8al provision and rights of vendor

and purchaser undet both purchases system,

Accounting treatments in the books of purchaser and

vendor under various condition. Iexcluding repossessions]'

Unit - lll Branch Accounts excluding foreign branch

Unit - lV Final Accounts of Non Trading Organization (lnstitutions)

Meaning objectives and need of Non Trading organization,

Cash System of Accounting, kinds of Income and Expenditure,

difference between receipt and payment and Income and

ExDenditure Accounts.

preparation of Receipt and Payment Accounts Income and Expenditure Accounts and Balance

Sheet.

Books Recommended
1. Advance nccountancyVol. l- R. L- Gupta, M. Radhaswani 5ultanChand & Song,

2. Fundamentals of Accounting - Dr. T. P. Ghosh, Sultan chand& sons

3. Accountancy for C.A. Foundation - P, c. Tulsian, Tata Mc-graw Hill

course
4. Advance Accountancv Vol. l- P. C. Tulsian, Pearsons Education,

New
Delhi.

5. Advance Accounts- M. C, Shukla, T.5. Grewal Sultan chand&co. ltd.

and 5.C, GuPta,

5. Financial Accounting - A, Mukharji& M Haneef, Tat Mc-graw Hill

7. Fundamentals of Accounting - Dr. 5. N. Maheshwari and Vikas Publishing House

New
Dr. S. K. maheshwari, Delhi

8. Financial Accounting - B. 5. Raman

9. Advance Accounting - 5. Kr Paul

1.0. tinancialAccounting - Jain &Narang 
\
35
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ggndwana Universitv' Gadchiroli

B.Com-Part-l
ll.Semester ll

l2.PaPer code:' U9'A3993

13.Financial Accounting Paper - ll

a) Theory

b) Practical

l4.Time: 3 Hours

Marks:60

15.

16.Que. No. 1 :- Unit 1

Marks

17.
Marks

18.

19.

Marks

z0.Que. No.2 r
Marks

21.
Marks

22.

23.
Marks

24.Que. No.3 :'

Marks

25.
Marks

26.

27.

Marks

28.Que. No.4:-
Marks

29.
Marks

30.

Unit 2

Unit 3

Unit 4

06\

06

OR

c) Practical

a) PracUcal

b) Practical

c) Practical

a) Practical

b) Practical

t2

06

06

OR

OR

t2

06

06

c) Practical

a) Practical

b) Practical

I2

06

06

OR

50



31' c) Practical - t2

Marks

32.Que. No. 5 :- Unit 1 a) TheorY - 03

Marks

33. Unit 2 b) Theory - 03

Marks

34, Unit 3 c)Theory - 03

Ma rks

35. unit 4 d)Theory

03 Marks

35.

37.



Gondwana UniversitY
B.Com Part I

(Semester - l)

obieclivc 
To expose students to basic micro economics concepts

2. To apply economic analysis in the formulation of business policies'

3. To use economic reasoning to problems of business'

*fTfif"3l[iotr., 
H'L' Ahuja s'chand and companY New Delhi 110055

2. Economics G.L Bach Prentice Hallol India New Delhi'

3. An Introduction or rvrrcro economics N.c. Ray Macm'ran company of India Ltd. Derhi'

4. Basic Economlcs a gusinJnuironment Prof' G'M' Kochar' Dr'K B Moharir ' 
Gurbir Kaur

Kha|sa,Dr.DevendraKawde-DasGanuPrakashanNagpur.|'s.B.N.No.978.93.
81660-19-3

5. Micro Economics D'N' Dwivedi Pearson Publication NOIDA (U'P')

q. q?RilF€ eTd{I|-gd :;' -"* tflw-ftval$ rfirvFT (Frq|{Ttd qrq$'

\e. 4r{qrff6 3Tf{lI€{ : ; ;; sc;* -grfs q{ii', ETs T{F5HH stYfi {rFI st6

ru-dsd cFIT{

c. qr{qlfdfi 3{dTIr€{ : si' rfi,rsl $q€-d,{' cr' Trrq tsB' (cufr rflTr{ qrqT

nomics' role of
Meaning, Nature, ScoPe & lmPo

iutin"ti'""onotics in business decision - makin8',.- -! L..-:-^.. .^-i.l
Ro|eofbusinesslnsoc|ety.soc|a|responsibi|ityofbusiness.socia|
,arpo*iUifrv a u.lue maximization model of the firm'

Micro and Macro Economlcs; Meaning' Scope' Merits & Demerits'

Oifference between Micro and Macro Economlcs'

s of demand' factors
2.1 Demand & Law ot oemano

determining market demands

z Z 
--e].tii.iW -"t 

Oemand: Determinants of Elasticity of Demand; lmportance

& Wpes of Elasticity of Demand

3.1 ConcePt ol Prooucuor

3.2 Factors of Production

3.3 Law ofvariable ProPortiolts

lPotlcy adoited Ctrlna for Population'

l**"i'p"ri& ro, poPulstion adopted by lndia

4.1

4.2
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Gondwana UniversitY
B.Com - I
(Semester tI)
Core Course

Business Economics II

RecommeBdcd Books:
1. Business Economi6 H.L Ahuja s'chand and Company New Delhi 110055

2. Economics G.L.Bach Prentice Hatl of India New Delhl'

3. An Introduction of Micro economics N C Ray Macmillan Company of India ttd Delhi'

4. Basic Economics & Business Environment Prof' G M ' Kochar' Dr' K B' Moharir ' Gurbir Kaur

Khalsa, Dr. Devendra Kawde -Das Ganu Prakashan Nagpur' l'5'BN' No' 978-93-

81660-19-3

5. Micro Economics D.N. Dwivedi Pearson Publication NoIDA (U'P')

E . e.{mR-+ 3'ftTFr . 3i l'rmr hr5o-@ 9-{rvi [T{rsq-d 4rtr$

\9. qr<stFm sdvrrr si. !'6rtr s}q-dt6{ -lfftl rtri <Rl rsl r+'nc grsn {ft +€ frqrcsl qrq$

Z. qr{ctft-6 sTd t-1 : si. Jrsm Sqtt-*r, rI' vI4 igE' (qln f4rvr{ qrq$t

1.1 Perfect Competition; Equilibrium of Firm and Industry under Perfect

ComPetition
1.2 MonoPoly Price Determination under Monopoty'

1,3 Monopolistic Competition Price and Output Determination under

2.1 Accounting Cost and Economic Cost'

i.i sr,ort nuniost Analysis: Flxed, variable and Total cost curves'

AveraBe and Marginal Costs'

2.3 Long iun Cost Analysis : Economies and Diseconomies of

Scale and tong Run Average and Marginal Cost Curves

iT- Rent, Concept of Economic Rent

i.i nrcarOian rh"ory of Rent, Modern Theory of Rent and

Quasi Rent

3.3 Wages: Money-Wages and Real Wages- causes of wage

Differentials

ffi;ircfi"p;attt"o''cs;Tfi tttt't-Loanable Funds

theorv. Liquidiry Preference Theory'

;;;;ii';;; ;"'d ..ncepts' Theories of Profit lnnovaiion
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B.Com I
Semccterl & tl \

QUESTION PAPERPATTERN

BUSINESS ECONOMICS
Totrl Mrrkt - 6{f M'rN6

lnter[.] Astcstmelt' 15 Mrrkt

Q.r A)Unlt-I
B) Unttl

OR

C) Unit- I

Aulrt-n 6

DUDft-U 6

OR

C) Untt-tl rz

A)UDltin 6

B)Unit-ttr 6

OR

C) Unlt - IIt 12

A) Unlt-IV 6

B)Unit-Iv 6

OR

C)Unlt-IV 12

A)Urit-I 3

B)Unlt-[ 3

C) Untt-Ul 3

D) Untt-IV 3

6

6

{0
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l) To provide a basis of undcrstanding to the students with reference to working of Business

Organization through the Process of Management'

2) On completion of the :;tdi il il:ni *iu uoae..tand the basic Principles of

Management- *i a"quii'nrca. f iln"tf with 
,-majlagemenl 

Process' functions and

principles. Student will also get the idea about new development in managemant'

Unit-I : Nature ot management : Meaning' Definition' Nature' Purpose' lmportance and

functions. Management u. uo'-ei, 
' -i.rr"r." a profession- Management as Social System

C;;;;i; 
"iM.";sement' 

Administration' organization' ' ls Periods

Unit-II : Evaluatlon of management: Contribution of F'-W Taylor'. He-nry Fayol' Elton Mayo

chester Barhard aod peter D;ker to the management (i.e School of management thought)

tJiun tnt"nug"rnent Thought. - 15 Periods

Unit-IIl : Functions of Management:
planning : Meaning, Need 1nd Importance, Types, Levels, Advantages & Limitations.

Forecastiig - NEed & Techniques, Decision-making: Types- process rational decision'making

and techniques of decision making. organizing: Elements of organizing and Processes. Types

of organizitions, Delegation ofauthority, Need difficulties in delegation-Decentralization.
- l5 Periods

Unlt-IV : Recent Trends in Management : Social Rcsponsibility of Management-envirorunent
friendly Management. Management of Change, Management of Crisis, Total Quality
Management, Strcss Management, Intemational 

""ryr"il"#;,
Books recommended
1. Essentials of Management - Horold Koontz and Iteniz Weibrich -McGraw-Hill's

Intemational
2. Management Theory and Praclice- J. N. Chandan
3. Essential of Business Administration - K. Aswathapa Himalaya publishing House
4. Principles and Practice of Management- Dr. L.M. prasad, sultan chand a & Soni New Delhi
S.Business Organization and Management - Dr- y. K. Bhusnan
6.Management Concept and Strategies By J.S. Chandan, Vikas publishing.
7. Principles of Management By Tripathi and Reddy- Tata McGraw Hill
L Business & Organization & Management by Talloo by Tata McGraw Hill
9.Business Environment and Policy - A Book on strategic Manage menvcorporate planning By

Francies Chcrunilam Himalaya Publishing House 2001 Edition. \
10 Principle of Management - S.B. Kishor, Das Ganu prakashan

Examination Sheme (Question Paper pattern)
B.Com. Part I ( Semester - I )

Core Course - CBCS
PRINCIPLES OF MANAGEMENT - I (UCA1CO5)

Total Marks : 60
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Question No. l. : a)

b)

c)

a)

b)

c)

Question No.2. :

Question No.3. :

Question No.4. : a)

b)

c)

Question No.5. : a)

b)

c)
d)

On unit I
On unit I

OR

On unit 1

On unit 2

On unit 2

OR

on unit 2

On unit 3

On unit 3

OR

On unit 3

On unit4

On unit 4

OR

On unit4

On unit I
On unit 2

On unit 3
On unit4

6 Marks

6 Marks

12 Marks

6 Marks

6 Marks

12 Marks

6 Marks

6 Marks

12 Marks

6 Marks

6 Marks

12 Marks

3 Marks

3 Marks

3 Marks
3 Marks

a)

b)

c)

B.Com. Part - I Semester SYstem

Semester-II

Objectives;

Principles of Management : Paper-II
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l. To acquaint the s$dents with the basic concept, principlcs and functions ol

Management.

2. To make students aware about the recent trends in management'

Hl,:;L?1"il:#fJt'::ltJ,1'?*i!q*,: lrrjr'- jl communication or as Management

Functions, Barriers ro Co**unjtuiion' Essentials of Organizational t"-T;t;::f:tr""

Y,"Tli;$:'il:Jl:lr:?*r"""*"J:'ft "1"*rT:li".1T.HMasrow'sneedHierarchv
-Herzberg's Theory, Douglas' rtiictigtt;t .rrteo?' 

'x. and^Theory 'y" McClelland's

Leadership - Meaning and *p;;;;;;:d";lities' Funcdons ot':iii:l:Xl"'hip stvtes

Unit-IIl : Co-ordination and Control - Co-ordination - Meaning' Need' Requisites

excellent co-ordinatron t "t"louXt"i"-oJi""ii""' 
Control - Need' steps in the process

controt techniques - 15 Periods

Unit-lV: New Trends in Manasement :

""'i,'surin.r, ethics and Soiial Responsibility'

2, DlsasterManagement'
3. Management of Change'

4. Event Management'

Theory,
Theory)

for
of

- 15 Periods

Books recommeTg"tf - - -^-.- Koontz & O.Donnel
1. PrinciPles of Managemenr

i. iii; il;;;s"':^tT:"^'i 
?;t";?1%'Donner rrareMc-Grow Hiu Pubrishing House

3. Essentials of Managemen

;. il;;; M*"'*in'I$tilli:l Bi}"ii::-ai & co orManagement
5. PrinciPles and Practtce - t r
6. Management- Prasad

i. n".'i."ttt inoiun Commerce - Dr' Ambedkar

!. il."ri"i! 
"t 

Modernlndia'NB:-T*t[ff.t- Dr. Narendra Jadhav

?;11lllT["'#iiilJ. " 
;' ;mar' MahatmaGandhi' Pandit Nehru

11 Principle of Managemcnt - S'B' Kishor' Das Ganu Prakashan

Examination Sheme (Q-uestion Paper Pattern)

B.Com' Part -l (Semester-ll)

Core Course: UCA2CO5

frincipies of Management : Paper'II 
Total Marks : 60



Question No. 1. : a) On unit I 6 Marks

b) On unit I 6 Marks

OR

c) On unit t 12 Marks

Question No.2. : a) On unit 2 6 Marks

b) On unit 2 6 Marks

OR

c) On unit 2 12 Marks

Question No. 3. : a) On unit 3 6 Marks

b) On unit 3 6 Marks

OR

c) On unit I 12 Marks

Question No.4. : a) On unit 4 6 Marks

b) On unit 4 6 Marks

OR

c) On unit 4 12 Marks

Question No.5. : a) On unit 1

b) On unit 2

c) On unit 3

d) On unit 4

3 Marks

3 Marks

3 Marks

3 Marks

al



B. Com. Part I
Semester I

Statistics Techniques and Business Mathematics * PaPer I
TheorY * 60 Marks

lnternal Assessment + l5 Marks
Periods Allotments

Objectives-
i"'pii*;.f. basic knon ledge and understanding r,rl'i'rportant statistical tools and statistics

and Mathernirtics elementary application to busincss exantple'

Limitation of

Statistics
Statistical data collecring. ['ritlarl untl secondarl' data' methods of

collccting prirnary data' sources itnd secondarl' data'

Prer.ntuiion ot Statistical data-classiflcation' tabulation' fiequency

distlibution. diagrurns and graphs'

co,l.*p, of cential tendenc!' Arithrnetic tnean' median' mode' geometric

lrlcutr and hartnonic tncan.

Unit I

Llnit II

Unit lll

t nit lV

5,

6.

7.

8.

9.

Conccpt. Objectivc.Nature
Stunthtrtl der iation and its

tle r iirtiotr.

ofdispersion, measures ofdispersion' Range'-

Co-cfficient. Co-e tficaent ol Variation' Mcan

Cloncept. 1'ype. Causes and l)i|'fcrcnt

Merit, Demerits, and Measurcs of Inter
Measures
quartile

16

ofskewness, ConccPt.

Rang and Quanile
16

t6deviation.
tlirrin"rt mathematics- sirnple and compound interest' Percentages'

Books Recommended

l,FundamentalsotInformationTechno|ogy.DeepakBharihoke.Exce|Books,New
Delhi

Statistics for Business and economics - Hooda R' P' - Macmillan' New Delhi

Statistics Methods - S. P. Gupta, Sultan chand& Sons' New Delhi

Basic of Computer & Statistical Technique- Dr' Rahul Sawlikar' Dr' S'

Das GanuPrakashan, NagPur

Statistlcs- R. S. N. Pillia, V. Bhagavathi'S Chand and Company' New Delhi

Fundamental of Statistics - A' K' Agrawal& Sahib Singh - Frank Sons' New Delhi

Standard Problems and Formulae of Statistics - Dr' Rahul Sawalikar' Dr'

Kishor- Das Ganu Prakasha n, NagPur

Statistics for managemenl- Lewin and Rubin - Prentice-Hall of India' New Delhi

wfuq-ft1-sr \rff gq. stFw?

3.
B. I

S.B



Marks:50

Quc. No. I r Unit I

Que, No. 2 i Unit 2

Que. No. 3 :- Unit 3

Que. No.4:- Unit4

Que. No.5 :- Unit I
Unit2
Unit 3

Unit4

a) Theory
b| Practical

c) Practical
a) hoctical
b) Practical

c) Practical
a) Praotical
b) Practical

c) Practical
a) Practical
b) Practical

c) Practical
d) Practical
a) Theory
b) Theory
c) Theory
d) Theory

06 Marks
06 Marks

12 Marks
06 Marlc
06 Marks

12ldarlc
06 Ma*s
06 Marks

l2 Marla
06 Marks
06 Marks

06 Marks
06 Marks
03 Mark
03 Marks
03 Marks
03 Marks

OR

OR
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48



B.Com Part I
Semeste r-II

Statistics tochniques and Business mathematics- Paper II

Theory + 60 Marks
Internal Assessment * 15 Marks

Objecti\es- Pcriods Allotmenls
lir provide basic kno$lcdgc antl undcrstanding ol imponant rtatistical tools and \latistics {nd Mathematics
elcrnentary application to business example.

Unit + I Index Number Fisher's ideal Index Number,
Dorbish and Bowl's Method,
l)asche mcthod. [.asprey's method

Karl pearson Co-eflicient for
L,rngrouped & Spearman's rank
correlation Co-effi cient
Regression (Simple)

Calculation of XlValue arrd Conclusion

Itatio and Proportion, Prolit & l-oss

Unit + II Correlation and
Rr:grcssion Simple

L 
'rit 

a lll

I nir i IV

Chi-Square l cst

lJusin,:ss nrathematics-

Bookr Recommended
l. Fundartrcntals ol lntbrmarion

1'echntrlogy
2. Statistics for Business and economics

3. Statistics Methods

4. Basic ()l'colnputer &
Statistical Technique

5. Statistics

Delhi.

6. Fundamental of Statistics

7. Standa rd Problems and

Formulae of Statistics

8. Statistics for Management

Delhi

9.

Dcepak Bharihoke

Hooda R.P.

5.P. Gupta

Dr. Rahul Sawlikar,
Dr. S.B. Kishor
R.5.N. Pillia

V. Bhagvathi

A.K.Agrawal&

Sahib SinBh

Dr, Rahul Sawlikar,

Dr. S.8. Kishor

tewin and Rubin

sl. ve.r'e. r5m

Excel llooks, New Delhi

\
Macmillan, New Delhi

Sultan chand& Sons, New Delhi

Das GanuPrakashan, Nagpur
ISBN r 978-8 I -9217 57 -8-2
S. Chand & Company, New

Frank Sons, New Delhi

Das Ga nuPrakashan,Nagpur

lsBN - 978-81-92!7 57 -8-2

Prentice-Hall of India, New

48



Gondwana-llnivgE!

Que. No. 2 :-

Que. No. 3 i

c) Practical
Unit 2 a) Practical

b) Practical

c) Praotical

Unit 3 a) Practical
b) Practical

B.Com Part I
Semester-II

Paper Code: - UCA2C06

Statistics techniques and Business mathematics- Paper II -^
Time:3 Hours Marks:60

Que. No. I :- Unit I a) Theory - 06 Marks

ti nractical - 06 Marks
OR
- 12 Marks

- 06 Marks
- 06 Marks

OR
- 12 Marks
- 06 Marks
- 06 Marks
OR
- 12 Marks
- 06 Marts
- 06 Marks

OR
- 06 Marks

- 06 Marks
- 03 Marks
- 03 Marks
- 03 Marks
- 03 Mark

c) Practical

Que. No.4 i unit 4 
;]ffi:l[:l
c) Practical
d) Practical

Que. No. 5 :- Unit I a) Theory

Unit 2 b) Theory

Unit 3 c) TheorY

Unit 4 d) Theory

49



GONDWANA UNIVERSITY, GADCHIROLI

B, Com
Semester I

raper coae:-UCAIEMl

BASIC MARKETING MANAGEMENT (Paper-l)

HIH;I i:;;l*:""ff':;*,,* y,,:"lrg *'"l,xf,x',xff ::: l*ff ::',ll;L',?l;:*
Marketing in lnaiu, tl"tu'", 'Jo"p"'et"'iiti 

tr ilarketing in lndia in Librariet 
Yi;k;:T"e;

UNIT -II: Consumer Behaviors -. ^rnsumer Behavior, Determinants

il.""r'c, ;:F't'"1jTP-lY,li'.lt*Y#T:;:i'j'jJ'ill';;.;;;,,-p"*onur ractor' Sociar

(Factors) effecting the cons

iactor cultural factor, uuyrng Motives of consumer behavtors ' I 5 Periods

UNIT- lll : Pricing Policies

Meaning and Significance or: p'ic"' Meaning and obiectrves

influencing Pricing declsron'

uNlT -IV: product lndentification: - branding packaging- Obiective,

ir'#"rt;;;"ance' causes which discourge'li $:tl":t
functions and ImPortance'

Reference books- 
ECI-o-d, fr. sic c'rc qd tlqq sr !q1 qBirorvt F

1. fiqsr4 q{€qrqqrff S-::' i'']__*-i -,,r* \
^ #;, $ {rd$ nn'eFR s'sc-fficir'I{t
2. Marketing Mrn"*",nunt- rhilenkotlers' [1li""Illrt3""* tepot, lavpur, New

3. Marketing Management- Prof Milind Kotharr' Kl

Dethi ;harma' Ramesh Book DePot'

4. Marketing Management' Prof' Kothari' Mehta' S

of Pricing, *t':lTrt1;j::t

6.

lavpur, New Delhi

'#ffi'd; - Ei' sft{ dq{si' qri{m o-6r{r{

;."t* trd - =n 
qs+' RqaT$ !-sRrcq illT

lonrut.. gtttuvior by Schiffman - Kanuk

50'



Examinadon Sheme (Question Paper Pattern)

B.Com.- I ( Sem' I) CBCS
DSE Course

Group A : Marketing Management - 
y931EMl

BASIC MARKEING-MANAGEMENT (Paper'I)
Total Marks : 80

Question No.2. :

Quesdon No.3. :

Question No.4. :

Question No. 1. : a)

b)

On unit I
On unit t

OR

On unit I

On unit 2

On unit 2

OR

On unit 2

On unit 3

On unit 3

OR

On unit 3

On unit 4

On unit 4

OR

On unlt 4

On unit 1

On unit 2

On unit 3

On unit 4

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

E Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

4 Marks

4 Marks

4 Marks

4 Marks

c)

a)

b)

c)

a)

b)

c)

a)

b)

c)

Question No.5. : a)

b)

c)

d)

51



GONDWANA UNIVERSITY, GADCHIROLI

B Com
Semester II

BASIC MARKETTNG MANAGEMENT (Paper-ll) \

UNIT- l: Channels of Distribution:
Meaning Definition, rrr.",ion' o"r oiiJiuiioi' ti"O of.Distribution of Industrial Goods' facton

Influencing channels or ootttiu'i#6"t"ii 
'"it"ili"g 

Agencies' Factors of 
I';;["furot "

proper channel in recent trenos'

UNIT- II : Advertisement
Meaning definition, OO:*ti""' Irnportance and Meris-Demerib of Advertisement'

Advertiiement and sales, Adt;;i"g&;;;'' r*"tiont of Advertising Agencies' Techniques

of advertisement.

UNIT- III : Sales Forecasting:
Definition, Types, Concept, OUiitiu", Factors lnfluencing sales forecasting 'limitations' 

of

il;; t*ii[;ro*.V,n'.,iJ-,'i..t.ii"rr, i*p"*nce of Sales forecasting. '15 Peripd

UNIT- IV i Product Life cYcle

tteaning and concept of Product, new product development process' stages of product life

.y.i"_inloa".tion, 
' 

Growth, t,i"tu.ity, saturation Decline, tmportance of Product

lnnovation. -15 Period

Reference books-
1. Equrr q-+enqDlTm go'f,R, fr +ic rcrq s{ (Gdq qr tv{ 1)si'qiFRI g{'

+r-e6'{, eT. rr+sT q€'ffi S.€'qdqrC aFIE('

2, Dynamic ofMarketing-Dr. Suddhir Bodhankar & Prof' V' Aloni

3. Principal of Marketing'Dr. Fadake



Examination Sheme (Question Paper Pattern)
B.Com.- I ( II Sem.) CBCS

DSE Course
Group A : Marketing Management- UCA2EM2

BASIC MARKEING MANAGEMENT (Paper-II)
Total Marks: 80

Question No. 1. :

Question No.2. :

Question No,3. :

Question No.4. :

On unit I
On unit I

r'oR
runit I

OR

On unit 2

On unit 3

On unlt 3

OR

On unit 3

On unit 4

On unit 4

OR

On unit 4

On unit I
On unit 2
On unit 3
On unit 4

8 Marks

E Marks

l6 Marls

8 Marks

8 Marla

16 Marls

8 Marks

8 Marks

l6 Marks

E Marks

8 Marks

16 Marla

4 Marks

4 Marks
4 Marks
4 Marks

a)

b)

c)

a)

b)

c)

a)

b)

c)

a)

b)

unit 2

unit 2

On

{
t

o;
On

Question No.5. :

c)

a)

b)

c)
d)

53



Gondwana UniversitY Gadchiroli
B.Com'I (Semester-I)

raper coae:-UCAIEHl

HUMAN RESOURCE MANAGEMENT (Paper-t) 
-

Objectives3 - To deuelop unOttttunOint of the concepts oi l-uT* 
Resource Development to

J#'""J i"sigrtt of the factors whictr lo"into the making of an eflicient HRD Manager

Unit- I
Introduction to Human Resource Management :'
--- b""""p,, Definition, objective, Scope, iunctions and significance of Human Resource

management'
-Recruirmentandselection:-Recruitment-Definitions,TypesandSources'Selection-

Definitions, Scope, Process and Steps' - d.^-^ ^rr-r,,^,.- lnterview-Definition, OU;eciiv", fyptt' Induction' Definition' Objectives' Steps of Induction'

Unlt-II
Trainlng and develoPment :-
- Training: - Definitions, characteristics, Objectives ofTnining Needs and importance of

raining] methods of training on the job and the job training'

- Managfment of Developme'-nt: - Meaning, Process and Technique of management

devclopment.

Unit-III
Performance APPraisal :-
- C""..pr, p"t'rnition and Objectives ofPerformance Appraisal. Methods and Techniques of

Performancc Appraisal.
- How to make Performance Appraisal effective
- Job Evaluation- definition, process and objectives.

Unit-lV
Motivation, Moral and Productivity :-
- Definition, Imponance, methods of Motivation.
- Morale, Morale and ProductivitY
- Job enrichment-Core Dimensious of Job Enrichment
- Executive Stress
- Introduction, objectives and factors effecting wage determination
- Incentive plans
- Profit Sharing
- Fringe benefits

Books recommended :- \
l- Dr. P.C. Tripathi & N.C. Dapoor, Penonal Management & Industrial Laws, Sultan

Chand & Sons.
2- C.B. Mamoria, Personnel management, Himalaya Publishing House, New Delhi
3- R.S. Davar, Personnel mrnagement & lndustrial Relation, Vikas Publications,New Delhi
4- C.S. Venkata ratmm & B. K. Shrivastava, Personnel management and Human Resources,

tata Mccraw Hill Publishing Co.Ltd.
5- H.L, Kumar, Practical Guide to labour management Universal Law Publishing Co.Pvt.

Lrd.
6- Arun Monappa, Industrial Relations, tata McGraw Hill Publishing Co.Ltd.



Examination Sheme (Quesdon Paper Pattern)

B.Com-l (semester - l) CBCS \

DSE Course

Group B : Human Resource Development UCA1EH1

HuMAN REsouRcE MANAGEMENT (Paper' l)

Question No. l.

Question No.2.

Question No.3.

Question No.4.

Question No.5.

a)

b)

c)

a)

b)

c)

a)

b)

c)

a)

b)

c)

a)

b)

c)

d)

On unit I
On unit I

OR

On unit I

On unit 2

On unit 2

OR

On unit 2

On unit 3

On unit 3

OR

On unlt 3

On unit 4

On unit 4

OR

0n unit 4

On unit I
On unit 2

On unit 3

On unit 4

Total Marks:80

8 Marks

E Marks

16 Marks

I Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

4 Marks

4 Marks

4 Marks

4 Marks

))



Gondwana UniversitY Gadchiroli
B.Com'I (Semester-Il)

HUMAN nf SoUnC g rvtAI{lCB^UeNT (Paper-I I)

Oblectives: - To develop unot'"ti"taing-oi tn: t*t"lt: :il:Tan 
Resource Devclopmsnt to

##;i;;"il"r,i,;;;";"* *;;h gJinto rt" making oran erficient HRD Manager'

Unlt-I
Promotion, Demotion and Transfer:-
- promotion: Meaning, ,yp"J, il"rrpr* of promotion policy, Importance, objectives and

Basis of Promotion.

- Dcmotion: Meaning, Policy, Causes of Dcmotion and Principles of Demotion policies'

- Transfer: Meaning, Ob.lectives' Types ofTransfer' Principles ofTransfer policies \

UnitJl
;;;;k;t, absenteelsm' Labour turnover and Lay-off:- 

--
- Absenteeism: rvr"unl"g uni 

"iuttt "i 'qto""litm' Effects of Absenteeism of workers'

Measures to reduce absenteeism of Industrial workers'

- Labour tumover: Meaning, Causes, Bad effects of Labour turnover' Measures to reduce to

the rate of labour tumover'

- Lay-oft': Meaning, Causes and Bad effects oflay-ofi

Uni&III
Role of Human Resource Development Manager:-

- The need for separate department tor buman resource development' Function of human

resource manager' Dimensions ofthe role ofhuman resource manager' The quality of

successes full human resource manager'

.ProfessionalizationofHumanR"sou,".DevelopmcntinlndiarMaincausesoflndian
managerial movement, Causes ofslow speed oithe development ofmanagerial movement ii
lndia

- Indian management institutions: 'Development' Establishment and Objectives of lndian

management instinrtes, Activities performed by the Indian Management Institutes'

Unlt-fv
Human Resource DeveloPment :-
- 

- - 
Con..pt, Meaning, objective and Importance ofhuman Resource dcvelopment'

- Human Resource Planning:- Meaning, Objectives and Advantages ofHuman Resource

planning. Career Planning and Career Development'

- QualitY Circle.
- Human Resource Accounting.

Books Recommended :'
l. C. B. Moria, Personnel Managoment'

2. Edwin Floppo, Perssonel Management' \
3. Aswathappa K. Human Resource management

4. Subha Rao. Human resource Management'

5. Michael Porter, HRM and human Relations'

6. Biswanath Ghosh, Human Resource Development and Management'



Examination Sheme (Questlon Paper Pattern)

B.Com ' | (semester - ll) CBCS

DSE Course

Group B: Human Resource Development (UCA2EH2)

*UtO* RESOURCE MANAGEMENT (Paper - ll)

Total Marks : 80

Question No. 1. : a) On unit 1 I Marks

b) On unit 1 8 Marks

OR

c) On unit I 16 Mrrks

Question No.2. : a) On unit 2 8 Marks

b) on unit 2 8 Marks

OR

c) On unit 2

Question No.3. : a) On unit 3

b) 0n unit 3

OR

c) On unit 3

Question No.5. : a) 0n unit 1

b) On unit 2

c) On unit 3

d) On unit 4

Question No. 4. : a) On unit 4 8 Marks

b) On unit 4 8 Marks

OR

c) On unit 4 16 Marks

16 Marks

8 Marks

8 Marks

16 Marks

4 Marks

4 Marks

4 Marks

4 Marks
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GONDWANA U NIVERSITY GADC HIROLI
B. Com Part I
(Semester - I)

naper coac-UCAIEBI
Principles of Banking and Insurance - I

Obiective :" ';il; objective of this subject is to provide in depth knowledge on various

aspect ofbanking system and insurance'

2)Tomakethestudentsawareaboutthecareersinthebeeldofbankingand
insurance.

UnitI:Bankingmeaningandfunctionsr'F'.^l:.:^-
Concept, Meaning, E;;fitil of banking' Function of bank Tradition and

modern.
Unit ll : Indian Banking system and their classifrcation

Unit banking sYstem

Branch banking sYstem

Chain banking sYstem

CorresPondent banking sYstem

Mixed banking sYstem

Universal. Banking sYstem.

Unit Iil : Conceptualization of Insurance'
Introduction, Meaning of Insurance, Definition of Insurance, Types of

Insurance, Evolution Oflirurun.., Why Life Insurance' \

Unit IV : TYPes Of Insurance
Introduciion, Classification on the basis of Nature of Insurance'

Classification of Insurance from Business Point of View, Classification of

Insurance from Risk Point of View .

Books Recommended :-
I ) lndian Banking system (Ramesh book depo jaipur, New Delhi)

Trivedi, Choudhary, Kumar
2) Banking and financial Market in India 1947 - 2007

(New Century Publication, New Delhi)
Niti Bhasin

3) Banking Theory and Practice
(Vikas Publication)
K.C. Shekhar and Lakmi Shekhar



GONDWANA UNIVERSITY GADCHIROLI
B. Com Part I
(Semester - I)

Elective Course

Principles of Banking and Insurance - II 
rbeory : 8Q

lnternal Assessment : 20

Unit- I : Banking OPeration
Type of Account
Process of Opening Operating and closing of a bank account

General Precutting for opening of account'

Unit- II : E-Banking
Meaning ofe- banktng and core banking emergence and development ofe'banking

Electronic banking product / service'

i) Electonic Payment system

ii) ATM
iii) Phone and Tele banking

iv) lnternot banking

v) Electronic Fund transfer

Benefits of e - banking to customet and to the banker

Unit III : INSURANCE PRINCIPLES : '
lntroduction,
General Principlcs of Essentials of Insurance Contract

Specific Principles of Insurance contract

Miscellaneous PrinciPles'

Unit IV : SOCIAL SECURITY AND INSURANCE

Introduction, e*attatron oflnsurance Organization' insurance Organization in lndia"

Insurance and Social Security, DiffereniSchemes of Social Sccurity in lnsurance'

Books Recommended :-
l) lndian Banking system ( Remesh book depo Jaipur' New Delhi)

Trivedi, Choudhary, Kumar

2) Banking and financial Market in lndia 1947 '2007

( New Century Publication, New Delhi)

Niti Bhasin \
3) Banking Theory and Practice

( Vikas Publication )

K.C. Shekhar and Lakmi Shekhar'

4) Banking Thcory Law and Practice ( S Chand)

K.P.M. Sundaram, DN. VatshneY

5) lnsurance Principal & Practice ( S. Chand and Company New Delhi)

M.N. Mishra

)v



Gondwana UniversitY, Gadchjroli'
B.com Part 1 Sem 1 & Sem 2

Sub- Banking and Insurance

Marking scheme as Per CBCS

Oue . l)A or B (16 marks) based on unit I

6;; . ttA or s ite marks) based on unit 2

6". . lie ot s ito marks) uased on unit 3

6r. . +le 
"t 

s il6 marks) based on unit 4

d"i. #e,n, c' p ( +'c nr-arks) based on unit 1' 2' 3' 4

bt



ffiniversit/,
Gadchiroli

Choice Based Credit SYstem (CBCS)

Syllabus
of

Bachelor of Commerce

B.Com. (IT)
OPtional Subiect

(Three V.trs Degree Course) 
\

2017-2018
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of course is available in the website of Gondwana

Cadchiroli ( www'eondwana dieitaluniversitl/ ac )
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Pattern of Question PaPer

General Rules and Regulations #;;;;; fu;of question paper for the semester end

examination is as given below:

l. frto" *lf r U" four units in each paper'

,. ,Jt-*". .*O of each theory paper w-ill be 5-Oz' Ma^rlrrur. '" orfiu' qu"'tions' each of l0 marks'
3. Question paper will consist .. :-L :-+-;Dl .h^rceJ' uuesuutr PoP 

I on four units with intemal choice'
4. Four questions will be baset ! _-.:rL ^..-.ri^.e *.- ""-j of the four units having

;. ffii"\*.;; ill; ;;*p"r1v 1ilrr ol:'::T-oo' *'o

;;;*n;g" -d there witl be no intemal choice-

(rT)-u/il/ilIl
Bachelor of^com1-elce' 

r / Ir/ rII / IV / v / vr rSemester - 1 r

Code I
Paper: Name ofPaPer
ffi"txsteo

,'llllf"L,**"le:o:purso?-T1-:T-:111'.11*'rlote:l ) Au ques'err! 4re evr"t-tot',i.[*t 
*iporting data rlherever necessary'

l?TJrYlT*3:*'*t1,fr;';;;-o;':;;ansierreratedtoquestions'

Ql Either (From Unrt t)
a)
b)

Or
c)
d)

Q2 Either (From Unit 2)

a)
b)

Or
c)
d)

Q3 E her (From Unit 3)

t)
b)

Or
c)
d)

Q4 Either (From Unit 4)

a)
b)

Or
c)
d)

Q5 Solvedl qucltlor3 . ,.
aXFrom untt tJ

U) (from Unit 2)

ci(From Unit 3)

dl(From Unit 2)

6
6

6
6

6
6

6
o

6
6

6
6

6
6

6
6

J

J
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B'Com' I
SEMESTER-I

GrouP D: (Information Technology)
' PaPer Code:UCAIEII

paper- ?: rnro.n'oiio-o iJcommunication Technology 
[Max. Marks: 60

UNIT - I: Basic of ComPuter

Innoduction to Computer' Types and Classification'

Diagram of Computer' Generation of Computers'

Represcntation: DEcimal' Binary' Their Interoonvorslon'

Basic AnatomY

CPU: Functton

\

of ComPuter. Block,

of Each Unit. Data

UNIT - Il: lnput/ Output Peripherals and Storage Device

lnput Devices: Keyboard' Moos"' Tooch Screen Scanning: MICR' OCR' OMR' Barcodc

Rcadcr, Ouput Devices: VDU' Dot Matrix' t'aser and Inkjet Printers

Memory: Primary, Secondary

Sto."g.D.ti..,t Pen Drive' Hard Disk' and Optical Disk' Blu Ray Disc'

:H;t:;tTiJi GUI' operating with windows'Deskfop' raskbar' windows'Exprorer'

controt Panel: eo^,n,,tuuuitoii''lo"tt and Time' Display' Mouse' Programs and Features'

$iff""i,-;:t:::1,'ls' cutcutato'' Notepad' Paint' svstem lnformation' Disk cleanup

H;j,";*',TjH:: T:::::lij*-n', communication Device' rvp es or Network-

LAN, wAN, MAN 
^ r r_:-.^-.-^o paqsive Maintenancs. Types of Pc Faults'

PC Maintenance- Active Software Maintenance' Passive

DiagnosticandRepairToolsDiagrrosticSoftwareTools-Diagnos1i.11316u.731gTools.

Disassembling PC'Computer Virus' Types of Viruses' Antivirus

il::; " 
Kishor"' Information and communication Technology'" Das Ganu Prakashan'

2) Alexis and Mathews Leon' "Fundamentals of Information Technology" Leon Press'

Che tai &Vikas Publishing House Pvt' Ltd' Now Delhi' ISBN: 8182090105

3) KamleshAgarwal,"WAP the NET"' MacMillan Publicatron'

References: 64



l) Peter Norton' s, "Introduction to Computers"' 4TH Ed' TMH Pub" ISBN-0070593744

2) Douglas Comer, "The ln@rnet BoolC', PHI Publication' ISBN: 0132335530 \

Pracdcal - based on lT' Windows

l. Study of various VO devices with troubleshooting'

a. To study and installation ofkeyboard'

b. To srudy and inslallation of mouse'

c. To study the installation ofprinter'

2. To study the instatlation of multimedia'

3, Study of different operating system'

4. Study of booting Process'

5. To study assembling and disasembling the PC'

6. To study and installation of antivirus software

7. Procedure to clean-up Disk, Disk fragnentation

8. Procedure to Copy and move the files from one location to another

9. Procedure to delete the files and restoring files and deleting files

Permanently.

10. Crcating User accounts and setting personal environments

I l. Creating files using notePad.

12. Switching between two application for example performing certain

Calculation using calculator and copy the rcsult in notepad

13. Create some gnphical images using paintbrush

o)



B'Com' I

SEMESTER-TI

Group D: flnformation TechnologY)

PaPer Code:UCA2EI2
PaPer- 7 : office Automation

[Max' Marks: 60

UNn-I: Office Automation

il;il;;.;rorr'*iY*1'lT:.I::i:i3lli:fl*#1:' Business conrerencing, voice-,

8ffi""iil;#;;;; Ailuter: E-MAIL' 
-Lrtemet 
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A.Libreofltce Writer/Ms-Word

8) rypc the conic Headins and thcn sct thc *t"6fiifftitsctrins' Finallv tak€ a print out'

Page No.
Chepter

1'1

,*-,"**.it*!ii-l**t*ffi","ns:*ix*.rlr:ruror.1*vj'"i?il'i;;l
mgml;;*ii-"1roU*f'f'"n5"Fr#i'ff;tisi;iiextboxanoioinsnchputsl}'ffi l'",i"':.Tlffi 1:r::f:FcliiiJff JJ'#'H'i'keaprirtorn'
5'S:"f,:?.fi;il&;*gf l$ iy'ry '"ke 

a Prinlout

2. HzSOt
3. If ( A'zo)

f-r=0, ir uo+o
e0 +e'd =2cos0

Typc thc followrng lener and takc pintout ABC
SAI Nagar

"Sl*t,,,,t'

Dcer Sir'

Kindly provirtc ttre ggg of followilg set ot t)€ri9leEE

"T.?,,8T.?,,;St;l::","T'ilit"$thz'rMBL2cache'

-i$ Xit*"lD Rw, 35.56cms ( I 4) csv LED Backrit' I cB

" ,,?lo?o'tt"rr'44MBor 
12 Box

. SonY

" ur,i"*u'ill"J% 
ot rotlowine s cuctr

il Lositecb

o.Jl"#Jlih'o""'

TYPc thc fotlosting

Practical:

Ms-Exccl

4. (x)- t5tx'
5.
6.

t.

Your
{'t7'
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LibreOffice
l. Word
2. Excel
3. Power Point

4. Access

.r Ms'Word: MS-Word is the apPlication softw-are and onedrhe'mos:ffi:tl*"Jlii::TTll il::$:" i;i*,i,"**tt"Hi** i:ll;sHlli:l"fifi,:J,lff l::til.:;ifi;:;;,:ffi"nna u,a"o oi 
""rcnaoi

in word lilc. ,vnrksheer aDDlicstion that can use for managing'

b) il;:;;:;r, y*E*:1.,,:_",.ffI:'lij,t":.,j*:::,:'"ffT'"|;:';".f;;;o, ioiu * e.pr'i.nt rormar using

analYzing and Presenllng o

churts. ! - -^..,^-Gr r^^r 16 crcate Drofessional looking presentation and slide

"l 
ivilpo*", Point: Ms-Powerpoint is a powerful tool to crcate p

o, illl...rt: Ms-Access is a powerful progam to create and managc database'

Perform tbe followlog oPtt"jilll"rs 
it shouldjumP to Access Paragraph within page

i.when.,s€r presses T:.::J;;ili;;;fiiin witr,in a pag".
ii. Similarly crearc a byperru

iii.Prinr it'

lDefincandwritethecharacteristicofcomputerandperformfollowingoperation'
L Divide thc text in two columns

b. Insert the pictw" oi"otpottt ln tt'" background in each column'

lnscn hcader wilh Your name

In footer write name ofyour college

Givc oroner heading for Phrase'

Jr" drop cup tot l-" lenerof cach Part9aPil.,aod 
right margrn 0.?5,.

Define line spacing 1.5 wrth len marl

Font: Courier Ncw, Font slze tor neadrng 14 and for normal text ll
Finalty take a Print out'

4. rypethefollo*tnstetter-"-1':ly;:flfJ,:;|il*.,
Before srart ofrvPtng' s1f 

,Ti';iin t**.anebrrcnrali.on . . ^ .,,ii Ltft f'l"tgi"' 2" Right Margin: l" Top Margtn: u :

o.

f.
c.
h.
i.
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Das Ganu Prakasan,
Nagpur.

R/Sir,
titlc ol books at the et[liest.

Sr.No. Tltle Autbor No, of
CoDies

lnformation System S,Kishor l0
', Infolmatioll Tech.!ology S. Kishor l5

Principle ofBusioess
Managem€nt

S. Kishor t2

Finanoial Accounhng Dr. Kishor Mohrir t1

you'

Darc: < Ins€rt Systcm Date >
Youls

Principal
(Dr. WWW)

Perform Following option
l) Takc a prinloul
2) Assume Liberian forg€t to enter one ofthe ctrtry ofbook so, kindly 8dd il betwcen number 3 and 4 say,

4 Business Economics Gurbir Kaur Klnlsa l0
3) Replacc author namc S. Kishor by S.B. Kishor at once.
4) Finally print thc copy of this dooument with following settings,

. LeR Margin

. Right Margin

. Top Margin

' Bottom Matgin = l"

6. Using Mail-Merge wite a letter ro all selectcd candidatc fo! their linal admission on spcciflc datc say (30-
June) at XYZ lnstitute. with neccssary documcnts at l0 AM.

Name should be highlighted while counc and dstc ofcornmcncing class should bc undcrlincd

7, Create a documcnt and while saving givc a security to open the saved document.
Takc a screen shot while opcning it.

= 1.5"

Science Stream
. B.sc. (Computcr ScleDce)
. B.Sc. (IT)
. BCA
. B.E' (ComPuler ScieDce)
. B,E, (Informetion Tecbrlolog!/)

r Commerce Stream
O BCCA
o B.Com (Information Technology)

flfComouter Pich[e is not loaded on your computcr thsn simply select orc oftbe pictures loaded

'' -vil-," 
"j*it ,o ouutln", fot supptving thi list ofbooks elong with book deuils' For cx'



E. Draw the following shape using rectangle opdon found in Drawing Toolbar

g and formatting abovc box
And gen€ratc foltowing types of box byupyrtg and lorTnaurnl

r-1 fl--t # r=-r rrLJ .L-J Er+.i tru
st LibreOtnce CalcMS-Excel

o llra = Basic * l0 %

o PF = Basic' l2'5 %

o Cross PaY = Basic + DA+ HRA

o Net PaY = Gross PaY - PF

2. Cive the ProPcr Heading'

i. iuli rf," ptititout in landscape oricntatron

jipy trtJ.6o* a.t a t place trt:""-*-'--' 
_ . , - :_ rh. accending order or date of joining

Lil;illJn":;*:1;5':,T',Il,'lhcBbrein'iheascendinsi
iJfJJ$ il,"fi:l;1111;]"1ffi ffi: ffilir

ina

win! oDetations:-
t. tomplete ttre table using formulas

; DA=Basic+27%

Performfoii-owiru-operations'-

proper tcadin-g'

';lf;t l* ";*Ulll'" t'"fi -i't" P""'*

l) Ptclare following uttnt 
"l-U*
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Perform following:-
o. Calcuiate Average and High score ofcach player using AVERAGE & MAX tunction

b. Calculate toul score ofeacb rnatch using SUM functloo'

c. Sorl above r€cords in descending order on the basis ofaverage'

d. Take the printout in landscape orientation

4) Prepare thc Mart sf,eet of tt subiect on the basic of 3 Unit test Each of 30 Marks and pcrform following'

L Calculate total marks, Avelage and Gradc

2. Auto formai to the above table'

3. Takc the Printout
5) Prepare thc multiplicatioq usin8

l) R€lative cell refcrence

6) Create

Perform

7) Drau/ Pie

l.tlt'l'Jni'.'Pront Report"

c. Take the Printout

of cxccl

!44qer- Runs
.|,

Wick€ts
3tt^wlef oi.g!*

"*' I l:Ishant

2
36 z_

2

I

!
0 48

43

tr.,hhtian l0
0

0Mislua

I YUVraJ

!s
l0

0

sheet

r trrnl

c) Libreoffic"*l:::l$'-Powerpoint
ilr*ry1q11"J,}",",iij:T:'{i1"ffi$'*f'*# 

..-r"..,uriteherowitr,tteristotrrreirmovies'.

. t**r****#*l', 
*;*;*t'r r*"i" 

*'

J.,,:sllt'#:ll;'irlli 
vou r'u"' o.'to''



t

2. Cleate thc fouowiqg slide'

ICAT PVT LTD

. COURSES . FEESSTRUCTURE

r'c t'1500

r' C++ '!2500
r'vB .12000

ToRACLE *3000
r' JAVA *4000

l. Change the bullet styl€ in thc first ond the second levcl
2. Chanlc the case or ti-c f;sr levet tsxt to uppcr case and sccond l€vel text to lower case.(By using

Charyc Casc opdon)
f. iianic rt 

" 
afiributcoflhc to(i to: Font : Arial, Font Style : Italica' Size:2o

4. Ju$iry the text.

3. Selcct the I o slidcs of your choice. Apply the fotlowing scttings and 'rritc thc stcps you havc Psrform in each

options.
o Inscrt Psge number in cach slide

o Timer should bc displaycd during exccunon'

o Changc the background color ofoacb slidc'
o Sst the intcrval timc for cach slide to bc displaycd'

o Use Flash bulb anination in you Prescolahon'
o Sel€ct I Color Schcme$ ofyour oboicc'
o lnsert Chart in one ofYour slide.

tnsen a oble in Your Prcscnbtion

72


