B.Com.- Il (CBCS Pattern) Semester-1V
UCAGEQO3 - Secretarial Practice

P. Pages: 3 GUG/W/24/12044
Time : Three Hours H!I|”!,|IMIIU3IHIJI| ‘l" Max. Marks : 80

Notes: 1.  All questions are compulsory.
2. All questions carry equal marks.

1. a) Define the term ‘Director’. State the qualification and disqualifications of director. 8
b)  Explain the power of director. 8

OR
c) Define company secretary. Explain in detail the duties of company secretary. 16
2. a) Explain the types of company meeting. 8
b)  State the functions of secretary. 8

OR
c)  What is statutory meeting? Explain its objectives & legal provision. 16
3. a) Explain electronic clearing system. 8
b)  Describe investor education and protection fund. 8

OR
c)  State duties and power of company chairman. 16
4. a) Whatare the contents to be incorporated in the director’s report? 8
b)  Explain the importance of Chairman’s speech. 8

OR
c)  What is meant by statutory books? Write a detail notes on each of such books. 16

5. Write short note

a) Legal position of company secretary. 4
b) Objectives of General meeting. 4
c) Adjournment of meeting. 4
d) Characteristics of company report. 4
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I - 1. qG A AT 3.

2. @G AT FAST T[0T e

1. 31) Hdree IT AsSrAr SATEAT T HITOT FATererrdl 9radr g 397adar faerg .
d) HdTelehrd 3SR TS A
forar
F) YHSHs TiIA SITEAT T, JHSES AT daed AfaEdR FTISC .

2. 3) YHASS IHYT YR TASC .
d) HfarR) SR e
frar
%) fafafegia qm Furel H? A 36y g HRIGRR ATl TS .

3. 3) Sogclield FA3ReT AffcH (Soiciicie TATRNS Yumell) faere .

¥)  IAqueR fAeTor for wXETT AT aute &
forar
F) YHSHTAT I e g ATASPR TIST HAT.

4, 3) TATIhIAT 3EATAld IV gceh JATASE el Tigotd?
d)  3ETEAT HIYUT Hged TISC .
forar
%) dfaufas gras Fgulel F1I? Yl AHlas JEdhay dfaeaR feqor forer.

5. Urserard forgr
3) YHSS Frardr Hracik T
§) ETYROT §E 36C
%)  gAD T
3) UHSSH 3garerar dfsed.
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gIee - 1. Fel e HiAard g
2. AT 9T & THAT 3 g

1. ) Hdraes 2eg &I ATET [RiFT| Harelsdh I 9Edr TdA I9rEar faerg Hiaw)

d) Hdlelsh & ’USR T ST
Aydar
%) YHsH Afag Fr et R vad yHse afg & saeg farar & Tuse fRfav|

2. 31) YHSH IHT & YR fawg RS

) TfRg & F IddBT|
3ryar
%) fafafagia qem & a1 3R &1 38S 3¢8q 3N Fege gaur fave fhis|

3. 31 Sogciiae Fa3riRer RAffed (Soaciice TaRNt Yome) fave R

g) fadere fRiem AR e At @ aofa B
3rgar
&) YHSH HTYET F Hlcd TaH HUHR Fose fHiow|

4, 31 Tarae F [AROT H Fla g giEAfAT g afiRul

d)  HEUET & HIVUT & Hged Tqse [T
Jryar
%) HAHTleIh TEceh @ 41 Y §| g U Faullaed qEae W faear @ feouoh faf@u|

5. T 7 faf@u)
) gHsH FfaT T Fepr U
d) HUROT §HT & 3eael
F) TUIA dh|
3) gHSH faaxor foh ARivam|
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