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UCAGEDQS3 - Secretarial Practice

P. Pages: 3 GUG/S/24/12044
Time : Three Hours ||!<I|I|1”"U3|”|!IHL!m |l|| Max. Marks : 80

Notes: 1.  All questions are compulsory.
2. All questions carry equal marks.

1. a) Differentiate between Whole time Director and Managing Director. 8
b)  State the Qualification of Company Secretary and explain it’s legal position. 8
OR
c)  Write the meaning of Company Secretary. Explain the powers and liabilities of Company 16
Secretary.
2. a) Explain the kinds of Company Meetings. 8
b)  Write the functions of Extra Ordinary General Meeting. 8
OR
c)  Explain the Annual General Meeting and state it’s secretarial functions. 16
3. a) Explain the duties and powers of Chairman. 8
b)  Discuss between Adjournment of meeting and Postponement of Meeting. 8
OR
c)  Discuss the rules regarding ‘Divisible profit and payment of Dividend’. 16
4. a)  Write the procedure for meeting of minutes. 8
b)  Explain the contents for ‘Certificate for Commencement of Business’. 8
OR
c)  Explain the Responsibility of Director’s report. 16
5. Write short notes on:
a) Appointment of Managing Director. 4
b) Statutory Report. 4
c) Electronic Clearing System. 4
d) Essential Report. 4
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