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1. a) Answer the following questions in about 150 words. 

 

You are The Secretary of Worker’s union. The union is organizing an Annual Get-together. 

The President of the union, Mr. Rohit Mohod, is presiding and other senior members of the 

union are present on the dais. Use the information to draft your welcome speech for the 

occasion. 

 

 

OR 

 

You have been asked to propose a vote of thanks at the end of Guest lecture of Dr. R. M. 

Chaudhari, a renowned counselor in your college program. 
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 b) Answer the following questions in about 150 words. 

 

Write a note on Organization of Library. 

 

OR 

 

Write in detail about World Wide Web as an important source of information. 
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2. a) Write the following letter. 

 

You are Bhumika Vaidya, Ganpati Ward, Ballarpur. You want to buy T.V. Write a letter 

to Ahuja Electronics, Chandrapur inquiring about a catalogue, a price list and the contact 

details. 

 

OR 

 

You are Neha Thakur, Dr. Zakir Hussain Ward, Amravati. Write a letter to the Manager, 

Popular Book Depot, Nagpur, placing an order for some books that you wish to purchase. 

Also ask for discount permissible on the purchase. 
 

10 

 b) Write the following letter. 

 

You are the Principal of Rani Laxmibai Mahila Mahavidyalaya, Washim. Draft an interview 

call letter to a candidate, Roshani Joshi, who has applied for the post of Assistant professor 

in English in the college, asking her to attend an interview. 

 

OR 

 

You are The General Manager, Yatra Travels, Gadchiroli; draft an appointment letter for 

the post of Assistant Executive to be sent to Virat Mohite. Write an appointment letter and 

confirming that he would be joining on the suggested date. 

 

10 

*2121* 



GUG/S/24/13421 2 

 

3. a) Explain the following terms any seven. 

 

a) Comma. b) Semicolon. 

 

c) Full stop. d) Colon. 

 

e) Hyphen. f) Apostrophe. 

 

g) Question mark. h) Exclamation mark. 

 

i) Parentheses. j) Quotation mark. 
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 b) Do as directed any three. 

 

i) He had many faults. He was a good man at heart. (Change into Simple sentence) 

 

ii) He is rich. He is not happy.  (Change into Compound Sentence) 

 

iii) My friend is a teacher, My friend lives in Mumbai. (Change into Complex Sentence) 

 

iv) He worked hard. He did not pass the examination (Change into Simple Sentence). 

 

v) He saw the biger. He ran away. (Change into Complex Sentence). 

 

vi) He could not win a scholarship due to his carelessness. (Change into Compound 

 Sentence) 
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4.  Write an official report in 200 words. 

 

You are a student of Sevadal College, Nagpur. You have attended the inaugural function of 

NSS seven days University Camp at R. S. Pawar College, Gondia. Write a report to your 

Principle about the camp. 

 

OR 

 

You are the student of Vidyabharti College, Amravati. Sardar Patel Mahavidyalaya, 

Amravati has organized Elocution competition on ‘Relevance of Arts Faculty in 21st 

Century’. Your Principal has asked you to attend the function and submit the report. 
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5.  Write an essay on any one of the following topics in 200 words, 

 

i) The problem of Unemployment and Youth. 

 

ii) Environmental Pollution. 

 

iii) Artificial Intelligence. 

 

iv) The place of Women in Indian society. 
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