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Notes: 1.  All questions are compulsory.
2. All questions carry equal marks.
1. Answer the following questions in about 150 words. 16

i)  How will you make speech effective?

i) Describe Library and World Wide Web as resources of knowledge.

2. Answer the following questions in about 150 words. 16

i)  Dilip Sakhare makes enquiry about the Refrigerator at the Digital Electronic Shop.
Prepare Enquiry letter.

i) Draft Appointment Letter to be given to Mr. Hitesh Akhare for the post of Teacher.

3. Answer the following questions.

a)  Write short notes on the followings any four. 8

1)
2)
3)
4)
5)
6)

Types of Dash.

Use of Question Mark.

Write down the sign of colon.

Write down the sign of Quotation Mark.
When is full stop used in the sentence?

Write one use of Exclamation mark.

b) Rewrite the following sentences as directed. 8
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Prakash Bahadur is the Manager of Bank. Nilesh VVarma is the Director of
Executive Committee. (Make a compound sentence)

Asha is weak so she could not lift the bucket. (Make a simple sentences)

Yogesh goes to the school. The school is internationally known. (Make complex
sentence)

Rajesh invited Akash for the party. Akash could not attend it. (Make compound
sentence)
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4. a) Imagine, that you are student of V.M.S. College, Nagpur. Write Official Report on the 8
Rural Camp that you attended, to be submitted to the principal.

OR

Write Official Report on the Seminar that you attended. (Consider that you are the student
of Jagrut College, Pune)

b)  Answer the following questions in one or two sentences. 8
i)  What is speech?
i)  What is the use of Enquiry letter?
iii) Write one use of comma.
iv) Write down the resources of knowledge.
5. Write an essay on any one of the following topics in about 200 words. 16
a) Woman’s Role in the development of the country.
b) Importance of Social Work.
c) Need of Protection of Nature from Growing Pollution.

d) Need of Saving Water.
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