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 Notes : 1. All the questions are compulsory  

 2. All questions carry equal marks. 

 

    

1.  a) Answer the following question in about 150 words. 

 You are the president of your college students’ union. The college is organizing a 

 district level elocution competition on ‘The Internet as a great resource of 

 knowledge. The Principal of the college Dr. Ashish Gupta, is presiding and the 

 judges for the event are Dr. Nitin Mathankar, Dr, Ajit Jachak and Mrs. Pallavi Thute. 

 Prepare a welcome speech. 

 

OR 

 

 Describe in detail about Do’s and Don’ts while delivering a speech. 
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  b) Answer the following questions in about 150 words. 

 What are the different resources of a library? Explain in detail about : 

 i)  Classification of books in a library and   ii)   Issue and return system of a library. 

 

OR 

 Explain in detail about :  

 i) World wide web. 

 ii) Web browser 

 iii) Search Engines. 

 iv) URL 

 

8 

2.  a) You are Mr. Ashish Khanna, Head of the Physical Education Department of M. K. 

 College, Pune. You need various sports equipment’s for the department. Write  

 letter of Inquiry to the sales Manager G S Sports, Andheri East, Mumbai -4400019 

 asking for a catalogue and price list 

 

OR 

 

 Write a letter of order to the sales Manager, sigma books, Ashok Vihar, Delhi 

 Placing order for five different titles of books that you need for educational purpose. 

 You are Sanjeev / Sanjana Singh 14 / CA, Model Town, Sadar, Nagpur. 
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  b) You are Parag Mathankar, a Senior Editor at Oswal books. Write an  

 Interview Call letter to Anita Sharma who has applied for an Editorial Position in 

 your Publishing company asking her to attend an interview at your office. 

 

OR 

 

 As the secretary of an NGO ‘Child Line, C-17, civil lines, Kolhapur, draft a letter of 

 appointment to Mr. Navin Kumar, B-60, Rose Garden, Suyog Nagar Amravati 

 stating clear terms and conditions. 
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3.  a) Explain the following terms in short Any four. 

 

 i) Punctuation  ii) Colon. 

 

 iii) Semi colon. iv) Question mark. 

 

 v) Exclamation mark vi) Apostrophe.  
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  b) Do as directed. 

 i) Summer is hot. Winter is cold (Change into compound sentence) 

 ii) It was raining, so the match was cancelled. (Change into simple sentence) 

 iii) Seeing the snake, the girl cried (Change into complex sentence) 

 iv) Finishing his homework, he went to sleep. (Change into compound sentence)  
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4.  a) You are Amit Joshi, secretary of students union of Vidyabharati College Nagpur. 

 You have attended a workshop on ‘Global warming’ at VMV college Wardha on 25th  

 March 2020. Write an official report in about 200 words to your Principal. 

 

OR 

 

 You are Sanjay / Sunita Choudhary, students secretary of Nabira college Katol. Your 

 college has conducted an adult Literacy camp at a nearby village. Write an official 

 report of the camp for your college magazine. Use the following  

 Clues : No. of students, hour’s spent in teaching, location of the class, chairs, black 

 boards, ICT, No. of villagers attending the Camp. 

 

8 

  b) Answer the following questions in one or two sentences cach. 

 

 i) What are the two main sources of organized information? 

  

 ii) What is .Org website used for? 

 

 iii) Explain letters of inquiry. 

 

 iv) Explain letters of appointment. 
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5.  Write an essay on any one of the following topics in about 200 words. 

 

 i) Women’s Empowerment : Need of the hour. 

 

 ii) Same – sex marriages and their impact on society. 

 

 iii) Modern scientific discoveries – curse or blessing? 

 

 iv) My Aim in life. 
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