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Notes: 1.  All questions are compulsory.
2. All questions carry equal marks.

1. Answer the following questions in about 150 words each any two. 16
i)  Explain the dimensions of communication and meaning of communication.
i)  What are line graphs? Explain with suitable examples?
iii) What is a tree diagram? Explain it with suitable example.

2. Answer the following questions in about 150 words any two. 16
i)  How should candidate prepare himself for an interview?
i)  Describe the techniques of facing an interview.
iii) What precautions need to be taken with respect to visual aids?

3. Answer the following questions in about 150 words any two. 16

i)  Prepare notice for informing the students about seminar which is going to be
organized on 25, April 2024 at. Rajiv Gandhi college of social work, Nagpur.

i)  Write about the responsibilities of a person who conducts or manages meeting.

iii) Write in detail about notices, Agenda and minutes. Prepare agenda of the meeting of
cleanliness committee.

4. a) Change the degrees of the following any four. 8
i)  Very few people are as positive as Rajesh (Change into superlative degree)
i) Platinum is as heavy as gold. (Change into comparative degree)
iii) Smart board is more useful than black board. (Change into positive degree)
iv) Akbar was one of the greatest kings (Change into comparative degree)
v) Heis the cleverest boy in the class. (Change into positive degree)
b)  Change the narration of the following any four. 8

1)  Amit said. “He was going to Delhi”.
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i) Ranu Says, “I am playing chess now”.

i) “The film is interesting,” He said.

iIv) He said, “Are you going to market?”

V) “How charming?” Said Anjali.

5. a) Compose an Email as per the guidelines given below.
You are Ravi Kapur, secretary, Sahyog group, Housing society Ramnagar, Amravati
prepare a notice and send it through e-mail to the resident advising them to store
water for next two days due to leakage of pipeline.
OR
Write the format of sending of Email.
b)  Answer the following questions in one or two sentences each.

i)  Define communication.

i)  What is presentation?

iii) Give two essentials of an interview.

iv) What are meetings?
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